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13. Reports by Mayor & Council on Meetings and Liaison Responsibilities: 

     

14. Old Business: 
 

15. New Business:   

     

16. Public Inquiries:  

    

17. In-Camera Session:  

    

18. Adjournment:  
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 REGULAR COUNCIL MEETING 
    June 8, 2020 

6:00 P.M. 
COUNCIL CHAMBERS 

 
 
Present: Mayor Dave Heiberg 
 Councillor Mattias Gibbs 
 Councillor Pat Markin 
 Councillor Travous Quibell 
 Councillor Leigh Summer 
 
Absent: Councillor Kelly Miller (with notice) 
 Councillor Valerie Paice (with notice) 
 Youth Councillor Brenna Rice 
 
Staff: CAO, Chris Cvik 
 Recording Secretary, Becky Mercereau 
 Director of Public Works, Mokles Rahman (partial attendance) 
  
 
1. CALL TO ORDER 

 
The meeting called to order at 6:00 p.m. with Mayor Heiberg presiding. 

 
2. DELEGATIONS 
 
 
3. NOTICE OF NEW BUSINESS 

 
Mayor’s Additions:  CR1  BC Hydro Community Engagement Committee Update 
  CR2  Rural Roads Task Force Update 
Councillor’s Additions: None 
CAO Additions:    BA3  Pool Update 

 
 
4. ADOPTION OF AGENDA AS AMENDED 
 

RESOLUTION NO. 107/20 
M/S Councillors Quibell / Gibbs 
THAT the agenda be varied to move SR2 – Osborne Street & Canyon Drive – Barrier 
Placement and CAO Pool Update to the beginning. 
CARRIED 

 
 
5. DECLARATION OF CONFLICT OF INTEREST 

Councillor T. Quibell advised he will recuse himself for Item SR1 – Community Hall 
Janitorial Services. 
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6. ADOPTION OF MINUTES 
 

M1 MAY 25, 2020 REGULAR COUNCIL MINUTES 
 

Corrections to the minutes: 
 

C1 - Resolution 106/20 – strike “and that a monitor be designated”. 
 

13.2 – replace the words “Albertans” with “regionally”. 
 

RESOLUTION NO. 108/20 
M/S Councillors  Summer / Quibell 
THAT the minutes of the May 25, 2020 Regular Council Meeting be adopted as 
amended. 
CARRIED 

 
 
7. BUSINESS ARISING OUT OF THE MINUTES 
 

BA1 BA2 – CROSSWALK ON CANYON DRIVE AND BEATTIE DRIVE 
Mayor Heiberg advised that the crosswalk is now operational.  Administration to 
issue Public Service Announcement (PSA). 

 
 
The Director, Public Works joined the meeting at 6:08 pm. 
 

BA2 SR2 - OSBORNE STREET & CANYON DRIVE – BARRIER PLACEMENT 
 

M/S Councillors Gibbs / Quibell 
THAT Council accept the bid received from Parallel Projects for the placement of a 
barrier at the intersection of Osborne Street and Canyon Drive; and 
THAT Council approve awarding the contract to Parallel Projects and authorize the 
Mayor and CAO to sign the contract. 
DEFEATED 

 
Council tabled further discussion and directed staff to bring back an updated report 
for the next meeting. 

 
 

BA3 POOL UPDATE 
 The Director, Public Works advised that the pool is currently running at full capacity 

at a cost of approximately $1870 per week. An additional $520 per week is being 
spent on Public Works staffing for the pool.  Currently waiting for direction and 
guidelines from WorkSafe BC. Once a “go ahead” is received, it will take time to train 
staff on the new operation standards. 

 
RESOLUTION NO. 109/20 
M/S Councillors Quibell / Markin 
THAT the pool remains running at full capacity for another 2 weeks and a decision 
will be made at the June 22, 2020 Council meeting regarding whether to either 
remain closed or to open for the 2020 season. 
CARRIED 

Page 2 of 148



District of Hudson's Hope  Monday, June 8, 2020 
Council Meeting Minutes  Page 3 of 5 

 
The Director, Public Works left the meeting at 6:43 pm. 
 
 
8. PUBLIC HEARING 
 
 
Councillor Quibell left the meeting at 6:43 pm. 
 
9. STAFF REPORTS 
 

SR1 COMMUNITY HALL – JANITORIAL SERVICES – REPORT NO. 3 
 

RESOLUTION NO. 110/20 
M/S Councillors Markin / Summer 
THAT Council approve the three-year contract between Clover Janitorial Services 
and the District of Hudson’s Hope for janitorial services at the Community Hall; and 
THAT Council authorizes the Mayor to sign the Agreement on behalf of the District. 
CARRIED 
 

Councillor Quibell rejoined the meeting at 6:46 pm. 
 
 
10. COMMITTEE MEETING REPORTS 

 
11. BYLAWS 

 
12. CORRESPONDENCE 
 

C1 RIVER OF THE PEACE METIS SOCIETY – PHYSICAL LITERACY FOR 
COMMUNITIES IN BC 

 For information 
 
C2 NORTHERN DEVELOPMENT INITIATIVE TRUST – 2020 LOVE NORTHERN BC 

PROGRAM 
For information 

 
C3 VISITOR CENTRE COVID19 HEALTH & SAFETY GRANT 
 Staff will inquire if past purchases can be submitted for consideration, eg the plexi-

glass. The CAO suggested that perhaps masks could be provided to the public with 
the District logo imprinted on them.  

 
C4 FORT ST. JOHN & DISTRICT CHAMBER OF COMMERCE – LETTER OF 

SUPPORT 
 

RESOLUTION NO. 111/20 
M/S Councillors Quibell / Summer 
That Council provide a Letter of Support to the Fort St. John & District Chamber of 
Commerce for Northern Development Initiative Trust grant funding to create a 
Regional Business Liaison position to support business development and outreach 
to businesses of all sizes in the region. 
CARRIED 
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C5 DAN DAVIES, MLA PEACE RIVER NORTH – PST REFUNDS 
 For information 
 
C6 NORTHEAST REGIONAL COMMUNITY FOUNDATION – FEDERAL 

EMERGENCY COMMUNITY SUPPORT FUND 
 The CAO advised that he contacted the Friends of Hudson’s Hope and the Silver 

Willows Court to provide them with the funding information. 
 
C7 SITE C CONSTRUCTION ACTIVITIES – JULY – SEPTEMBER 2020 
 For information 

 
 
13. REPORTS BY MAYOR & COUNCIL ON MEETINGS AND LIAISON 

RESPONSIBILITIES 
 

CR1 BC HYDRO COMMUNITY ENGAGEMENT COMMITTEE UPDATE 
 The Mayor provided an update and noted the following:  the berm is ready for 

tender and BC Hydro has been provided with a list of local contractors and 
services;  the Lynx Creek burning piles have been chipped and sent off for hog 
fuel;  communication with contractors and emergency responders in Hudson’s 
Hope has begun;  the brake check area at the top of Signal Hill has been 
enlarged to accommodate the increase of traffic that will occur in the near future; 
shared information on the District’s Tax Revitalization program;  and the District 
will provide detailed funding reports.  

 
CR2 RURAL ROADS TASK FORCE 

 The Mayor noted that the Crosswalk lights are now operational. There will be a 
“Scope of Work” issued by June 24th for the Beryl Prairie Road.  

 
 
14. OLD BUSINESS 
 
 
15. NEW BUSINESS 
 

NB1 Signage at Alwin Holland Park 
Councillor Summer inquired about putting signage at the Alwin Holland Park 
regarding the dangers of putting a canoe in and going downstream. Council 
agreed that this will not be a problem once it is flooded, so no signage will be 
placed there at this time. 

 
 NB2 Pickleball Popularity  

The pickleball community has increased and Staff advised that they are working 
on trying to find “line” painters. 

 
 
16. PUBLIC INQUIRIES 
 
 
17. NOTICE OF CLOSED MEETING 
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18. ADJOURNMENT 
 

Mayor Heiberg declared the meeting adjourned at 7:06 pm. 
 
 
 
DIARY Diarized 
Conventions/Conferences/Holidays 
Commercial Water Rate Increase-annual budget 
Consideration 08/04/19 
 
Certified Correct: 
 
 
 
 
_______________________             _______________             __________ 
Dave Heiberg, Mayor                Becky Mercereau, Recording Secretary 
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REQUEST FOR DECISION 
 

 
RECOMMENDATION: 
 

THAT Council approve the Source Water Protection Plan for the District of 
Hudson’s Hope. 
 

BACKGROUND: 
 
At the March 9, 2020 Council Meeting, the following resolution was passed: 
 

SR2 GROUNDWATER PROTECTION PLAN 
 

RESOLUTION NO. 046/20 
M/S Councillors Markin / Gibbs 
THAT Council appoint Councillor Miller and Councillor Quibell to the 
Groundwater Protection Plan – Technical Advisory Committee (TAC). 
CARRIED 

 
The Technical Advisory Committee (TAC) met on April 15th, using an on-line Zoom 
Meeting.  The Committee consisted of a cross section of organizations including: 
 

• Chris Cvik, CAO, District of Hudson’s Hope 
• Mokles Rahman, P.Eng, MBA, Director of Public Works, District of Hudson’s Hope 
• Travous Quibell, Councillor, District of Hudson’s Hope 
• Kelly Miller, Councillor, District of Hudson’s Hope 
• Justin Gu, Environmental Public Health Officer, Northern Health 
• Ali Moore, Environmental Health Officer, Northern Health 
• Jun Yin, P.Geo., Regional Hydrogeologist, MFLNRORD 
• Laurie Welch, Ph.D., P.Geo, Hydrogeologist, BC Oil and Gas Commission 
• Cierra Redel, Pag, Environmental Management Technologist, BC Oil and Gas 

Commission 
• Aaron Hazen, EIT, Project Engineer, L&M Engineering 
• Ryan Rhodes, P.Geo., Hydrogeologist, Western Water Associates Ltd. 
• Lisa Gardiner, EIT, Environmental Engineer, Western Water Associates Ltd. 

 
  

RFD#:       CC-2020-50 Date:  June 2, 2020 
Meeting#:  CM062220 Originator: Chris Cvik 
RFD TITLE:  Source Water Protection Plan – Technical Advisory Committee – 
  Report No. 2 
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DISCUSSION: 
 
A Source Water Protection Plan is a policy document that directs local efforts to protect 
our sources of municipal drinking water.  Policies in the Plan use a variety of approaches 
to manage, eliminate, or prevent activities that could threaten municipal drinking water 
sources.  

 
ALTERNATIVES: 
 
THAT Council provide changes to the Source Water Protection Plan. 
 

 
FINANCIAL: N/A 
 
 
ATTACHMENTS: 
 

1. PowerPoint Presentation – Source Water Protection Plan 
2. District of Hudson’s Hope Source Water Protection Plan 

 
 
 
 

     
Report Approved by: _________________________ 
    Chris Cvik, CAO 
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District of Hudson’s Hope
Source Water Protection Plan
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Source 
Water 
Protection 
Plan

•Identifies strengths and weaknesses 
of system

•Identifies hazards and characterizes 
potential risks to groundwater source

• Enables pro-active protection 
measures that are locally achievable

Source-to-Tap Assessment Guideline
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DoHH Water 
System

• Current water supply sources surface water from the Peace 
River supplemented by two springs at times when turbidity of 
the Peace River is high.

• In light of the District’s current water supply being rendered 
inoperable the District has decided to transition its water 
supply to a groundwater source.

• A 5” diameter test well was drilled and tested at the District’s 
Water Treatment Plant in late 2018/early 2019 to assess the 
feasibility to transition the District’s water supply from surface 
water to a groundwater source. 

• Two 10” diameter production wells were drilled and tested in 
2019.

• The current water system will be upgraded to adapt to 
treatment requirements of the new groundwater source.

Population Serviced
1,000 residents, local businesses and 

public facilities within town
Annual Water Use 260,000 m3

Maximum Day Demand (MDD) 30.9 L/s
Average Demand 9.0 L/s
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Production Wells

• Two 10” diameter production wells (WPID35428 ad WPID44760) were 
drilled and tested in 2019. The wells were drilled using a dual rotary drill 
rig and developed by a cable tool rig.

• In addition to the production wells an observation well was drilled near 
the swimming pool.

• Each production well was subject to a pumping test program:
• Step test, 5 one hour long steps at 12.6, 18.9, 25.5, 31.5 

and 37.8 L/s (200, 300, 400, 500 and 600 Usgpm)
• 72 hour constant rate test at 31.6 L/s (500 US gpm)
• Well interference was monitored in three wells, the test 

well, observation well and a well at the Hudson’s Hope 
Museum.

• Sustainable yields, based on constant rate test data, exceeded the tested 
rate for both wells. Wells rated at the tested rate of 31.5 L/s.

• Each well is capable of supplying the District’s MDD of 30.9 L/s.

• Water quality samples were collected at each well throughout the testing 
program. 

• Gas sampling was conducted on each well near the end of the step test.
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Well Locations
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Hydrogeological 
Setting

•Production wells source 
water from an aquifer 
confined by relatively thick 
(60 - 70 m) silt and clay 
deposits.

•The top of the aquifer lies 
approximately 20 m below 
the bottom of the Peace 
river.
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Proposed 
Source 
Protection 
Area

• Based on:
o Capture zones
o Topographical mapping
o Hydrogeological features
o Hydrological features
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Contaminant
Source Inventory

B.C. Site Registry and Federal 
Contaminated Sites Inventory Searches.

Review of hydrogeological reports.

Aerial photograph review.

Visual survey.

Review of area well records.

TAC discussion.

•Review available information for 
assessment area such as:

o Land use
o Human activities
o Other potential contaminant 

sources

• Perform field inspection

• Compile contaminant source inventory 
to assess and characterize potential 
risks to water source
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Water Source 
Risk Summary

• Groundwater source well protected due to 
confined nature of aquifer with thick confining unit 
and significant depth of aquifer making

• Overall risk to drinking water source from identified 
hazards low

• Possibly moderate risk from unreported wells 
although very few wells reported in the area 
lowering risk
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Recommendations •Consider adopting proposed source 
protection area in the District’s OCP

•Providing spatial data files for the 
capture zones to the Provincial 
government and BC OGC

•Public awareness (signage and 
handouts)

•Update water system ERP as needed
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REQUEST FOR DECISION 

 
 
RECOMMENDATION NO. 1 
 

THAT the June 3, 2020, report entitled “Osborne Street at Canyon Drive Barrier 
Replacement” be lifted from the table for discussion. 
 
 

RECOMMENDATION NO. 2 
 

THAT Council rescind Resolution No. 242/19: 
 

“That Council direct administration to install guard rail at the south east corner of 
the intersection along Osborne Street and Canyon Drive in consultation with the 
Ministry of Transportation; and 

 
That Council direct administration to work with the Ministry of Transportation in 
cleaning the undergrowth and cutting the trees blocking the visibility along the 
Canyon Drive near the intersection; and  

 
That Council direct administration to consider this project under 2020 Capital 
Budget.” 

 
 
RECOMMENDATION NO. 3 

 
THAT Council direct Administration to: 

 
a) install proper road signage, including a “No Truck Route” sign on Osborne 

Street;  a “No Right Turn” sign from Canyon Drive to Osborne Street;  a “No 
Left Turn” sign from Osborne Street to Canyon Drive, etc. to restrict traffic 
flow on Osborne Street; 
 

b) work with the Ministry of Transportation to clear the undergrowth and cut 
trees that block the visibility along the Canyon Drive near the intersection; 

 
c) amend the District’s Streets and Traffic Bylaw No. 27, 1967 to reflect the new 

signage;  and 
 

d) communicate with the local RCMP Detachment regarding new traffic signs. 
 

RFD#:       CC-2020-530 Date:  June 9, 2020 
Meeting#:  CM062220 Originator: Chris Cvik 
RFD TITLE:  Osborne Street at Canyon Drive Barrier Replacement – Report No. 4 
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BACKGROUND: 
 
During the Council Meeting on June 8, 2020, the following resolution was defeated: 
 

SR2 Osborne Street & Canyon Driver – Barrier Placement 
 
RESOLUTION NO. 109/20 
M/S Councillors Gibbs / Quibell 
THAT Council accept the bid received from Parallel Projects for the 
placement of a barrier at the intersection of Osborne Street and Canyon 
Drive; and 
THAT Council approve awarding the contract to Cutting Edge Projects and 
authorize the Mayor and CAO to sign the contract. 
DEFEATED 
 

Council tabled the further discussion and directed staff to bring back an updated report 
for the next meeting.   
 
DISCUSSION: 
 
As Council is aware, the basis for defeating the June 8th motion was due to the low-
cost bid exceeding the approved budget of $25,000, by a shortfall of $24,130.  
 
Council discussed other options that were previously presented by Administration, 
including the use of signage to restrict traffic on Osborne Street.  Revisiting the idea of 
using signage and education as the proposed solution allows the District to try to 
resolve the concern using a gradual approach that involves less costly options being 
considered before implementing the more expensive guard rail option. 
 
The report was tabled to allow Administration the opportunity to bring forward a new 
report that gives consideration to the District’s Council Procedure Bylaw No. 765, 2009 
(Consolidated) and previous resolutions made on this topic. 
 
FINANCIAL: 
 
$25,000 was approved in the 2020 Capital Budget for the guard rail project.  The cost 
of purchasing signs and clearing undergrowth would be charged against this account. 
 
OPTIONS: 
 
That Council not approve the installation of signage and clearing undergrowth that 
would address the safety concerns and instead provide alternative direction to 
Administration. 
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Attachments: 
 

1. Chronology of Resolutions on Intersection of Osborne Street and Canyon Drive 
 

 
 
 

     
 
Report Approved by: _________________________ 
    Chris Cvik, CAO 
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Chronology of Resolutions on intersection of Osborne Street and Canyon Drive 
 
 

• Monday, June 8, 2020 
 

Osborne Street & Canyon Driver – Barrier Placement 
 
RESOLUTION NO. 109/20 
M/S Councillors Gibbs / Quibell 
THAT Council accept the bid received from Parallel Projects for the 
placement of a barrier at the intersection of Osborne Street and Canyon 
Drive; and 
THAT Council approve awarding the contract to Cutting Edge Projects and 
authorize the Mayor and CAO to sign the contract. 
DEFEATED 
 

Council tabled the further discussion and directed staff to bring back an updated 
report for the next meeting.   

 
 

• Monday, September 19, 2019 
 

M/S Councillors Markin/Summer 
“That Council direct administration to install guard rail at the south east corner of 
the intersection along Osborne Street and Canyon Drive in consultation with the 
Ministry of Transportation; and  
 
That Council direct administration to install proper road signage including “no 
truck route” on Osborne Street, “no right turn” from Canyon Drive to Osborne 
Street, “no left turn” from Osborne Street to Canyon Drive etc. to restrict traffic to 
use Osborne street; and 
 
That Council direct administration to work with the Ministry of Transportation in 
cleaning the undergrowth and cutting the trees blocking the visibility along the 
Canyon Drive near the intersection; and 
 
That Council direct administration to amend and enforce the Street and Traffic 
Bylaw of the District; 
 
That Council direct administration to communicate with the local RCMP 
Detachment to enforce the traffic laws. 
 
That Council direct administration to consider this project under 2020 Capital 
Budget.” 
DEFEATED 

 
 
 
 

Page 71 of 148



• Monday, September 19, 2019 
 

RESOLUTION NO. 242/19 
M/S Councillors Miller/Paice 
“That Council direct administration to install guard rail at the south east corner of 
the intersection along Osborne Street and Canyon Drive in consultation with the 
Ministry of Transportation; and 
 
That Council direct administration to work with the Ministry of Transportation in 
cleaning the undergrowth and cutting the trees blocking the visibility along the 
Canyon Drive near the intersection; and  
 
That Council direct administration to consider this project under 2020 Capital 
Budget.” 
CARRIED 
 

 
• Monday, February 11, 2019 

 
Road Closure-Osbourne Street at Canyon Drive 
 
RESOLUTION NO.038/19  
M/S Councillors Gibbs/Markin 
That “Council direct administration to consult with the affected residents and road 
users in regards to the closure of the Osbourne Street at the intersection of 
Canyon Drive 
 
And 
 
That the consultation process will involve a public meeting/open house with the 
affected residents and road users to obtain feedback on analysis, alternatives, 
recommendations, and communication with the Ministry of Transportation 
And That Administration will report back to Council with recommendations.” 
CARRIED 

 
 

• Monday, November 26, 2018 
 

Letter from Evelyn Edinger 
• Not the first time this has come before Council; past recommendations were: 
 Close off the road at the intersection with Canyon Drive 
 No Posts (guard rails) 
 Closing road to local traffic only 

• The Ministry of Transportation has informed us that it is our road so the 
decision is ours; however, they have stated that there is not enough room for 
guard rails. 

• Council agreed that a bylaw is not the way to proceed. 
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• Monday, November 26, 2018 (continued) 
 

• The Mayor stated that educating industry would be the best starting point; 
direct them to use other routes.  The Mayor is willing to meet with 
TransCanada and Macro to discuss this concern. 

 
RESOLUTION NO.215/18  
M/S Councillors Miller/Gibbs 
“Council directs staff to bring back information in regard to closing Osbourne 
Road at the intersection of Canyon Drive and in regard to other viable options.” 
Carried 
 
Council is to e-mail any suggestions to the Corporate Officer 

 
 

• November 16, 2018 - Email from Evelyn Edinger - Safety concern 
 
On Nov 16, 2018, at 1:17 PM, Melodie Godsman <mgodsman@mail.com> 
wrote: 
 
Mayor and Council, 
  
I would like to request council put forth a bylaw restricting industrial and heavy 
vehicle traffic on Osbourne Street. 
  
Ideally council should consider a bylaw restricting heavy traffic on all residential 
streets in Hudson's Hope. 
  
My main concern with my street, Osbourne Street, is that I have had several 
incidents where vehicles have slid over the bank into my yard.  Luckily, they've 
missed my house so far.... 
  
The increase in traffic now makes it that much more critical to get this 
accomplished ASAP.  
  
Evelyn Edinger 
250 783 0567 
  
PS.  I would like to add that all of the crew trucks from the campgrounds and 
Sportsmans use Osbourne at 5 am and 5 pm and drive like they're in the INDY 
500.  Maybe they need a reminder of speed limits?  Mel... 
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REQUEST FOR DECISION 

 
RECOMMENDATION: 
 
1. THAT Council approves the DVP Application – Cantrill to continue to move forward on the 

basis it is unlikely to negatively affect adjacent property owners; and 
  
2. THAT Council direct Administration bring a final report back to Council for consideration.  

 
 
BACKGROUND: 
 
Background:  Land is zoned RU1 (Rural Residential).   
 
Request:  Applicant would like to move a 1991 Mobile onto their land for approximately 5 years 
while they build a permanent dwelling.  Mobile would be connected to District water and a septic 
system would be developed and approved by Northern Health. 
 
Ms. Cantrill would be able to put a mobile home on her property while she builds a principal 
dwelling without needing to apply for a Temporary Use Permit (TUP).  The mobile home would 
be considered as an accessory building, which is allowed under Bylaw No. 823, 2013. Our Bylaw 
for RU1 properties is that a maximum of 3 accessory buildings per parcel are allowed.   
 
 
DISCUSSION: 
 
Based on the information provided, the applicant will still need to apply for a Development 
Variance Permit (DVP) based on the age of the mobile home they are planning to move onto the 
property.  In our Zoning Bylaw, on Page 24 - Section 4.16, a manufactured home must be no 
older than 10 years.  In our case, the applicant is saying the mobile is a 1991 model and is 
therefore approximately 29 years old.   
 
The applicant is seeking relaxation of Zoning Bylaw item 4.16 (3) that states Manufactured 
Homes must be no older than 10 years from the date it is placed on a lot and have a BC 
Registration Number.   
 
FINANCIAL CONSIDERATIONS: N/A  

ALTERNATIVES: 
 

1. That Council deny the application. 

  

RFD#:       CC-2020-49 Date:   June 2, 2020 
Meeting#:  CM062220 Originator: Chris Cvik  
RFD TITLE:   Development Variance Permit (DVP) Application - Cantrill 
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COMMUNICATION: Notice to affected property owners and tenants 
 
Under Section 499 of the Community Charter: 

(1) If a local government proposes to pass a resolution to issue a development variance 
permit, it must give notice in accordance with this section. 
 
(2) The notice must state the following: 

(a) in general terms, the purpose of the proposed permit; 
(b) the land or lands that are the subject of the proposed permit; 
(c) the place where and the times and dates when copies of the proposed permit 
may be inspected. 

 
(3) The notice must be mailed or otherwise delivered at least 10 days before adoption 
of the resolution to issue the permit 

(a) to the owners, as shown on the assessment roll as at the date of application 
for the permit, and 
(b) to any tenants in occupation, as at the date of the mailing or delivery of the 
notice, of each parcel, any part of which is the subject of the permit or is within a 
distance specified by bylaw from that part of the land that is subject to the 
permit. 

(4) The obligation to give notice under this section is satisfied if the local government 
made a reasonable effort to mail or otherwise deliver the notice. 
 
 

NOTE:  There are no neighbors within a 100 meters radius of the subject property location.  
There are no referrals as the applicant would need to be apply to have Northern Health 
(Environment) approve the septic system. 

 
 
ATTACHMENTS: 
 

1. Development Variance Permit Process Flow Chart 
2. Draft Development Variance Permit Application 
3. Draft Development Variance Permit No. 2020-02 
4. Draft Public Notice for DVP No. 2020-02 

 
 

 
 

 
__________________________ 
Chris Cvik, CAO  
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REQUEST FOR DECISION 
 

 
RECOMMENDATION: 
 

1. THAT Council approve the use of the baseball diamonds by the Hudson’s Hope Mixed 
Slo-Pitch Club provided that the Club adheres to a “Return to Play” plan that has been 
approved by Slo-Pitch National Inc. 

 
BACKGROUND: 
 
Administration received an email request on June 9, 2020, from the Hudson’s Hope Mixed Slo-
Pitch Club to play a limited number of slo-pitch games this summer that involves four (4) local 
teams. 
 
DISCUSSION: 
 
Granting of the use of the baseball diamond (public space) to the Hudson’s Hope Mixed Slo-
Pitch group is consistent with the approval Council provided on May 25th to allow the Farmer’s 
Market used of Beattie Park.  In the case of the Farmer’s Market, the requirement was to follow 
Northern Health Guidelines for safety.  In the current request by the Hudson’s Hope Mixed Slo-
Pitch Club, the requirement is to follow the “Return to Play” plan which is approved by the 
governing body – Slow Pitch National Inc.  
 
FINANCIAL: N/A 
 
OPTIONS:   
 

1. That Council not approve the guidelines. 
2. That Council provide additional guidelines prior to acceptance. 
 

OTHER:   
 
As with the Farmer’s Market, the District will not be monitoring compliance with health 
regulations;  however, the Hudson’s Hope Mixed Slo-Pitch Club will be advised that failure to 
self-monitor and failure to comply with the provincial guidelines and approved “Return to Play” 
plan could result in Council rescinding its’ approval of the use of the baseball diamonds.  
  
 
ATTACHMENTS: 
 

1. Slow-Pitch National Return to Play Checklist 
2. Hudson’s Hope Mixed Slo-Pitch Return to Play plan 

 

    
Report Approved by: _________________________ 
    Chris Cvik, CAO 

RFD#:       CC-2020-54 Date:  June 9, 2020 
Meeting#:  CM062220 Originator: Chris Cvik 
RFD TITLE:  Hudson’s Hope Mixed Slo-Pitch Use of Ball Diamonds 

Page 88 of 148



Page 89 of 148



Page 90 of 148



Page 91 of 148



Page 1 of 2 

REQUEST FOR DECISION 

RECOMMENDATION: 

THAT Council approve the Employee Recognition Policy. 

BACKGROUND: 

The District does not have an Employee Recognition policy that recognizes the service 
of employees when they leave or retire from the organization.  With the upcoming 
retirement of a long-service employee, Administration has drafted a policy to help 
provide direction in this regard. 

DISCUSSION: 

In talking with Staff, the District has been inconsistent in the past with respect to 
recognizing employees when they reach service milestones, leave, or retire from the 
organization. 

At one time service awards were given out for long-term service (i.e. 10, 20, 25 years); 
however, this was a practice that was undertaken with no approved Policy by Council 
and, according to Staff, has not occurred in the past 10+ years. 

The current draft policy attempts to cover off several objectives, including: 

1. to establish a monetary value for departure/retirement gifts that has been
approved by Council;

2. to recognize and reward loyalty to the District, setting a minimum eligibility
requirement of five (5) years of service;  and

3. to provide direction to Administration regarding future departures of staff from
the organization.

Council will notice that the draft does not specifically recognize service milestones (i.e., 
10, 20, 25, 30, 35 years of service) and instead recommends policy simplification by 
recognizing an employee when they retire or choose to leave the District. 

ALTERNATIVES: 

1. That Council not approve the Policy and have employee recognition addressed
on an ad hoc basis.

RFD#:  CC-2020-52 Date: June 4, 2020 
Meeting#: CM062220 Originator: Chris Cvik, CAO 

RFD TITLE: EMPLOYEE RECOGNITION POLICY 
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2. That Council provide changes to the Draft Policy. 

 

ATTACHMENTS: 
 

1. Draft Employee Recognition Policy 
 

OTHER: 
 
In terms of recognizing employees at the time of retirement, unionized employees 
covered by the Collective Bargaining Agreement have negotiated a Vacation Leave on 
Retirement provision (Article 17.6) whereby Employees leaving on Superannuation or 
upon leaving at the maximum retirement age, are entitled to full vacation in the year 
they leave. 
 

 
 

 
__________________________ 
Chris Cvik, CAO 
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Employee Recognition Policy 
Council Resolution No. XXX/20 

Effective Date: 
  

  Section: Administration 
 

Policy: 
 
The District of Hudson’s Hope values and appreciates the dedicated service of its’ long service 
employees and wishes to recognize their contributions.   
 
Employees who retire or leave the District with a minimum of five years of completed service are 
eligible for recognition based on: 
 

1. A gift valued at Twenty-Five Dollars ($25) per year of completed service. 
 
2. A group celebration event (lunch or dinner) with up to twenty-five Dollars ($25) for lunch 

or up to thirty-five ($35) for dinner per employee set aside in honour of the departing or 
retiring employee. 

 
Purpose: 
 
To recognize Employees with five years or more of service who resign or retire from the District. 
 
Scope: 
 
Applies to all Regular Full-Time and Regular Part-Time Employees of the District of Hudson’s 
Hope. 
 
Procedure: 
 
The District of Hudson’s Hope recognizes employees who have worked for the District for a 
minimum of five (5) years.  Service will be calculated from the date of hire.  Eligibility will be 
based on the full years of service completed as of December 31st of the year prior to resignation 
or retirement. 
 
Tax Impact:  The purchase of a departing or retirement gift is not a taxable benefit.  Employees 
may elect a cash award in lieu of a retirement gift.  Gifts of cash are considered a taxable 
benefit and are subject to applicable tax deductions. 
 
Each year, an estimate will be included in the Staff Appreciation budget for any gift and 
lunch/dinner functions that may be held over the coming year. 
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Employee Recognition Policy 
Council Resolution No. XXX/20 

 
 

Council Resolution No. Effective Date: 
Revised by Resolution No. Revised Date: 

Page 2 
 

Other: 
 
Regardless of the length of service, when an employee leaves, staff may voluntarily elect to 
contribute towards a gift and/or function.  This is separate from any recognition under the 
Employee Recognition Policy.  Voluntary contributions may be added to the Employer 
sponsored gift amount to increase the value of the gift that can be purchased. 
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REQUEST FOR DECISION 
 

 
RECOMMENDATIONS:   
 

1. THAT Council approve the District of Hudson’s Hope COVID-19 Returning to Safe 
Operation (Recovery Plan). 

 
BACKGROUND: 
 
During the Council Meeting on May 25, 2020, Administration discussed the District’s 
COVID-19 Recovery Plan with Council as per the following from the May 25th minutes: 
 

SR6 CAO – MONTHLY REPORT – MAY 2020  
 The CAO provided additional information pertaining to COVID19 and the 

safety plan / activities to protect both Staff and the public with the re-opening 
of the 4 municipal campgrounds, Visitor Information Centre and District 
Office on June 1, 2020.  
 

At the meeting there was not a specific resolution to approve the actual Recovery Plan. 
 
DISCUSSION: 
 
During a free webinar sponsored by the Municipal Insurance Association of British 
Columbia (MIABC) on June 10th, Don Lidstone of Lidstone and Associates strongly 
suggested that any decision to re-open be based on an actual policy or Council 
resolution.  Otherwise it is considered an Operational Decision as opposed to a Policy 
Decision and has the potential to increase liability risk to the District in the event of any 
COVID claim against the District. 
 
FINANCIAL: N/A 
 
 
OPTIONS:   
 
That Council direct Administration to make changes to the Recovery Plan document 
prior to approval. 
 

  

RFD#:       CC-2020-56 Date:  June 11, 2020 
Meeting#:  CM062220 Originator: Chris Cvik 
RFD TITLE:  COVID-19 Returning to Safe Operation (Recovery Plan) 
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ATTACHMENTS:    
 

1. District of Hudson’s Hope COVID-19 Returning to Safe Operation (Recovery 
Plan) 

 
COMMUNICATION: 
 
A copy of the plan has been posted at the Main Office, Public Works Building, and 
Visitor Centre.  A copy will be posted at the Pool should it re-open.  A copy has also 
been posted on the District website and Facebook page to inform residents and 
visitors.   
 
OTHER: 
 
Given the complexity of re-opening the pool, a separate Recovery Plan report for the 
swimming pool would come to Council for consideration if it re-opens. 
 
 

 

     
Report Approved by: _________________________ 
    Chris Cvik, CAO 
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COVID-19 Returning to Safe Operation (Recovery Plan) 
  
 
In conjunction with re-opening the District Building (Main Office, Public Works, and the 
Visitor Centre effective June 1, 2020, the District has developed a COVID-19 Recovery 
Plan which identifies how the resumption of services will be based on based on advice 
from Provincial Health Officials and other regulatory bodies such as WorkSafe BC.   The 
District has taken a phased for both its response and recovery in order to adequately 
reduce the exposure for workers.    
 
The Recovery Plan is focused on ‘Core’ local government functions including: 
 

• Public access 
• Staff workplaces and offices 
• Council meetings 

 
 
Reducing the risk of transmission within the District of Hudson’s Hope Local is based on 
control of two variables: 
 

• Contact Intensity (how close you are to someone and for how long); 
• Number of Contacts (how many people are in the same setting at the same 

time). 
 
 
Controls will focus on modifying the following areas within the District: 
 

1. Physical distancing measures - reduce density of people 
2. Engineering controls - sanitization, physical barriers and PPE (non-surgical 

masks and gloves) 
3. Administrative controls - rules, guidelines, and procedures 
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Phased Response to COVID-19  
  
Following the direction from the Province, the City proceeded with our phased response 
to the COVID-19 Pandemic including: 
 
Phase 1 – March 20, 2020  

1. Temporarily closed public access to the District Office. 
2. Commenced enhanced cleaning of public buildings. 
3. Completed WorkSafe BC review of COVID-19 Worker Safety actions undertaken. 
4. Developed ‘Recovery’ program for safely re-opening. 

 
Phase 2 – June 1, 2020 

1. Re-opening of District Office 
2. Opening of four (4) municipal campgrounds and the Visitor Centre. 

 
Phase 3 – TBD 

1. Re-opening of Council Chambers 
2. Opening of Outdoor Swimming Pool 

 
 
Safety Protocols and Procedures  
  
Personal Protective Equipment 

• Disposable gloves and protective masks will be made available. 
 

Note:  Protective Masks can be used for more than a single use. 
 
Vehicles and Site Work 

• Where possible, one person per single cab. 
• In crew cabs, one driver and one other person in rear passenger seat is 

desirable. 
• Where one person per vehicle cannot be maintained, use PPE (disposable 

gloves and protective masks) when travelling to/from worksite. 
• Clean vehicle touch points before and after use. 

 
Lunch and Break Times 

• Where possible, stagger start times (Public Works). 
• Avoid congregating in the lunch room, office spaces and common areas as 

maintain physical distancing requirements. 
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Work Stations 

• Disinfect/wipe computer, mouse and other touch points frequently (i.e., before 
and after each use). 

• Disinfect high touch points like switches, door handles, cupboard handles 
regularly  

 
Other 

• Maintain proper physical or social distancing (2 metres or approximately 6 feet) 
• Follow enhanced hand hygiene protocols  
• Practice sneezing and coughing etiquette   
• Avoid shaking hands   
• Reduce in person interactions   
• Stay home if you are unwell or experiencing COVID-19 related symptoms  

o Fever 
o Chills 
o Cough  
o Shortness of breath 
o Sore throat and Painful Swallowing  

• Use the BC COVID-19 symptom self-assessment tool: 
https://covid19.thrive.health/   

 
 
Self-Isolation   
  
Those who are infected with COVID-19 may have little to no symptoms. Symptoms may 
take up to 10 days to appear after exposure to COVID-19.  
  
If an employee has a heightened risk of infection due to travel, contact with an infected 
person, or discloses that they are suffering symptoms consistent with COVID-19, they 
are required to self-isolate for 10 days.  
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COVID-19 – Roles and Responsibilities 
 
 
Objective:   Provide guidelines for all District Employees to ensure the health and 
safety of those working within the District Office. 
 
 
Manager/Supervisor   

• Ensure workers have been trained in new COVID-19 procedures.  
• Communicate any changes to procedures.  
• Ensure workers have the necessary supplies, tools and equipment.   
• Respond to questions and resolve conflicts about unsafe work due to COVID-19. 

 
 
Employees  

• Only allow access to the front service counter areas.  
• Workers must stay behind counter/plexiglass area as much as possible when 

serving customers. 
• Bring health and safety concerns forward to your supervisor, health and safety 

committee representative or union shop steward. 
• Follow proper physical distancing guidelines of 2 meters (approximately 6 ft.) 

wherever possible. 
• Do not report to work if you have any symptoms of COVID-19 including fever, 

chills, cough, shortness of breath, sore throat and painful swallowing.  Notify your 
supervisor and self-isolate for 10 days. 

• If you are at work and start to feel ill with the symptoms noted above, notify your 
supervisor and let them know how you will be travelling home to self-isolate. 

  
 
Public 

• Public access be strictly limited to front service counter only.  
• Public must follow signs and new procedures or they will be asked to leave.  
• All areas accessed by public should be cleaned and sanitized regularly.  
• Touch points like credit/debit machines must be sanitized after each use. 
• If you must meet with a member of public the Downstairs Meeting Room is the 

designated location. 
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Communications 
• The District will post guidelines outside of all public building make everyone aware of the 

expectations for entering public buildings. 
• Guidelines will be issued to all residents via the Public Service Announcement (PSA) 

system.  In addition, the guidelines will be posted on the District website, shared through 
Facebook, and included in future issues of the Bulletin. 

• Communication with employees will be face-to-face and hard-copy document will be 
posted on internal bulletin boards.  

 
Definitions  
  
Self-Isolation: Means avoiding situations where you could infect other people. This 
means any situation where you may come in close contact with others (face to face 
contact closer than 1 meter for more than 15 minutes), such as social gatherings, and 
work.  
  
Self-Monitor: Means monitoring your health and the health of your children or live-in 
family members for symptoms such as fever, cough and difficulty breathing. Individuals 
who are self-monitoring are allowed to attend work and participate in regular activities.  
  
Quarantine: Upon a diagnosis of COVID-19 you are quarantined to your home for 10 
days and are subject to Ministry of Health protocol – 3 negative tests prior to returning.    
 
Physical or Social Distancing:  Maintaining a physical space of two-metres (6 feet) 
between yourself and other people around you. 
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Appendix A - Guidelines for Public Access  
 
Public Access - Residents 
In order to reduce the exposure to employees, the following guidelines apply to the main 
District Office during the pandemic. 
 

1. Public access is strictly limited to front service counter only. 
2. Public must follow signs and new procedures or they will be asked to leave. 
3. There is a maximum of two (2) customers in the building at any time.  Note:  This 

number is increased to four (4) if a customer is required to have another person 
with them to provide assistance. 

4. Do not access the building if you have any symptoms of COVID-19 including 
fever, chills, cough, shortness of breath, sore throat and painful swallowing.   

5. If the maximum number of customers are in the building, please return to your 
vehicle and wait until someone leaves the building and then re-enter. 

6. The District will not issue PPE (gloves and non-surgical masks) to the Public who 
enter the building. 

7. The Public will be required to sanitize their hands upon entering the District 
Office. 

8. No public access to washroom facilities. 
9. After a person leaves the counter area, please wait until called as staff will 

sanitize the area and equipment (credit/debit machines) after each use. 
 
 
Public Access – Contractors and Repair Personnel 
In order to reduce the exposure to employees, the following guidelines apply when 
Contractors and/or Repair Personnel (i.e., photocopy repair) are required to be in the 
main District Office during the pandemic. 
 

1. Contractor/Repair Personnel telephones ahead when they arrive outside. 
2. Staff member greets person at the bottom of the stairs and reviews safety 

guidelines. 
3. Contractor/Repair Personnel must follow signs and new procedures or they will 

be asked to leave. 
4. After a Contractor/Repair Personnel exits the building, staff will sanitize the 

work/meeting area including wiping down any equipment. 
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Public Access - Council Meetings 
 

1. Council meetings held in the Council Chambers continue to be closed to the 
public at this time, as proper Social Distancing cannot be maintained.   

2. Council meetings are being held in the District Boardroom as this space allows 
Councilors to maintain proper Social Distancing. The space does not allow for 
Public Access. 

3. Agendas for Council Meetings continue to be posted on the District website, and 
Public participation on any agenda item can be accommodated if requested. 

4. Delegations can participate via conference calls at Council Meetings. 
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REQUEST FOR DECISION 
 

 
RECOMMENDATIONS:   
 

1. That Council approve the District of Hudson’s Hope COVID-19 Returning to Safe 
Operation – Swimming Pool (Recovery Plan). 

 
BACKGROUND: 
 
Following the direction from the Province, the City proceeded with our phased response 
to the COVID-19 Pandemic including: 
 
Phase 1 – March 20, 2020  

1. Temporarily closed public access to the District Office. 
2. Commenced enhanced cleaning of public buildings. 
3. Completed WorkSafe BC review of COVID-19 Worker Safety actions undertaken. 
4. Developed ‘Recovery’ program for safely re-opening. 

 
Phase 2 – June 1, 2020 

1. Re-opening of District Office 
2. Opening of four (4) municipal campgrounds and the Visitor Centre. 

 
Phase 3 – July 6, 2020 

1. Re-opening of Council Chambers (July 13, 2020)  
2. Opening of Outdoor Swimming Pool (July 6, 2020) 

 
 
DISCUSSION: 
 
At the time of drafting this report, there are only a few pools that are currently open within 
the Province (Williams Lake, Surrey, and Coquitlam).  Many other locations are currently 
reviewing the limited information on how to safely re-open pools.  WorkSafe BC has put 
out ‘generic’ guidelines (see attached) and is primarily directing people to view the 
guidelines developed by the LifeSaving Society of BC and Yukon Branch.  The Ministry of 
Health also just released guidelines on June 3, 2020. 
https://www.lifesaving.bc.ca/Areas/Admin/Content/images/DashboardFilePdfUpload/DashboardFilePdf/Dashboard_2265990_COVID-
19_-_BC_Health_Guideline_for_Swimming_Pools.pdf 
 
 
If the decision is made to approve the pool recovery plan, Council needs to be aware that 
it will not be ‘business as usual’ and there will be some residents who do not like the 
changes that are being suggested for safe operation of the pool.  While pool staff have 

RFD#:       CC-2020-56 Date:  June 17, 2020 
Meeting#:  CM062220 Originator: Chris Cvik 
RFD TITLE:  COVID-19 Returning to Safe Operation – Swimming Pool (Recovery 
Plan) 
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worked hard to develop a flexible schedule to accommodate user groups, there are some 
important changes that Council needs to be aware of as part of any decision to re-open: 
 

1. There will be no swimming lessons offered this summer. 
2. Change rooms and lockers will be not be open to the Public. 
3. The maximum number of patrons allowed in the pool is twenty-five (25) for public 

swim and family swim.  The maximum for aquacise is six (6) with two (2) lanes for 
lane swimming.  This number increases from two (2) to four (4) once an aquacise 
class is finished. 

4. Shower facilities within the change rooms are closed to the Public. 
5. An additional summer student will be hired to focus on enhanced cleaning and 

disinfecting. 
 
FINANCIAL: N/A 
 
The additional summer student who will be hired to focus on enhanced cleaning can be 
accommodated within the approved budget. 
 
OPTIONS:   
 
That Council direct Administration to make changes to the Swimming Pool Recovery 
Plan document prior to approval. 
 
ATTACHMENTS:    
 

1. District of Hudson’s Hope COVID-19 Returning to Safe Operation – Swimming 
Pool (Recovery Plan). 

2. WorkSafe BC Pool Safety Guidelines 
 
COMMUNICATION: 
 
A copy of the District of Hudson’s Hope COVID-19 Returning to Safe Operation – 
Swimming Pool (Recovery Plan) will be posted at the Pool and District website and on 
Facebook page to inform residents and visitors.   
 
OTHER: 
 
A trainer from Prince George has been arranged to provide Occupational First Aid 
Attendant (OFAA) training protocols specific to COVID-19 on July 3, 2020 for Lifeguards 
prior to opening. 
 

 

     
Report Approved by: _________________________ 
    Chris Cvik, CAO  
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WorkSafe BC Pool Safety Guidelines 
 
https://www.worksafebc.com/en/about-us/covid-19-updates/covid-19-returning-safe-
operation/sports-recreation 
 

• There is no evidence that COVID-19 can be spread to humans through pool water. Proper 
operation, maintenance, and disinfection (e.g., with chlorine and bromine) of pools and hot tubs 
spas should inactivate the virus that causes COVID-19. Appropriate care should be taken, both in 
and outside the pool, to protect yourself and others. 

• There is no special disinfection procedures to put in place for all equipment that are regularly in 
contact with chlorinated pool water (e.g.,toys, railings, slides, etc.). Equipment that has been in 
contact with fresh or ocean water should be sanitized regularly. 

• Control risks of water-related bacterial disease such as Legionnaires' disease due to prolonged 
shut down of water systems including drinking fountains, decorative fountains, hot tubs, steam 
rooms, etc. 

• If your facility is recently returning to operation, ensure that all mechanical systems (including 
recirculation, filtration, and disinfection systems) are maintained, restarted properly, and operated 
in good condition. 

• If bracelets (wrist bands) are required, ask patrons to put them on themselves. 
• Do not allow sharing of items that are difficult to clean, sanitize, or disinfect or that are meant to 

come in contact with the face (e.g., goggles, nose clips, and snorkels). 
• Place physical markers on the floor or walls (cones, lines, stickers, wooden structures, etc.) that 

indicate appropriate two-metre spacing distances for patrons waiting in line. If appropriate to the 
layout of the facility, consider implementing one-way hallways to reduce congestion. Markings on 
pool decks must not create a slipping hazard (e.g., no slippery tape) and must not obstruct safety 
signs (e.g., depth marks, no diving). Care must be taken not to confuse distancing signage with 
depth marking signage. 

• Ensure that the pool apron is sprayed down regularly. 
• Lifeguards should have their own personal equipment needed for each shift (e.g., rescue tube, 

first aid fanny packs). Clean and disinfect rescue equipment (e.g., rescue tube, rescue can, 
rescue pole, ring buoys) at the end of the day or during an exchange between lifeguards. 

• For diving boards, waterslides, rope swings, wading pools and splash pads, install physical 
markers on the floor or walls (e.g., lines, stickers, cones, etc.) to indicate the distance of 2 metres 
between patrons in lines. 

• Personal Protective Equipment (e.g., mask, face shield, gloves & goggles etc.) for workers 
conducting regular pool maintenance duties are not mandatory unless normally required for 
safety reasons (e.g., when handling pool chemicals). 

Lifeguarding 
• Communicate that physical distancing requirements still remain. 
• Specific protocols should be developed for all rescues to ensure lifeguard interventions are not a 

source COVID-19 transmission. 
• Refer to Lifesaving Society BC/Yukon Staff Resuscitation & First Aid Recommendations. 
• First aid attendants should follow OFAA protocols during the COVID-19 pandemic. 
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COVID-19 Returning to Safe Operation – Swimming Pool 
(Recovery Plan) 

  
 
In conjunction with re-opening the District Swimming Pool effective July 6, 2020, the 
District has developed a COVID-19 Recovery Plan which identifies how the resumption 
of services at the pool will occur.  The guidelines are based on information from 
WorkSafe BC and the Lifesaving Society of BC and Yukon Branch. 
  
 
Reducing the risk of transmission within the District of Hudson’s Hope Local is based on 
control of two variables: 
 

• Contact Intensity (how close you are to someone and for how long); 
• Number of Contacts (how many people are in the same setting at the same 

time). 
 
 
Controls will focus on modifying the following areas within the District: 
 

1. Physical distancing measures - reduce density of people 
2. Engineering controls - sanitization, physical barriers and PPE (non-surgical 

masks and gloves) 
3. Administrative controls - rules, guidelines, and procedures 

 
  

Page 112 of 148



 

Page | 4  
 

 
 
Phased Response to COVID-19  
  
Following the direction from the Province, the District proceeded with our phased 
response to the COVID-19 Pandemic including: 
 
Phase 1 – March 20, 2020  

1. Temporarily closed public access to the District Office. 
2. Commenced enhanced cleaning of public buildings. 
3. Completed WorkSafe BC review of COVID-19 Worker Safety actions undertaken. 
4. Developed ‘Recovery’ program for safely re-opening. 

 
Phase 2 – June 1, 2020 

1. Re-opening of District Office 
2. Opening of four (4) municipal campgrounds and the Visitor Centre. 

 
Phase 3 – July 6, 2020 

1. Re-opening of Council Chambers (July 13, 2020)  
2. Opening of Outdoor Swimming Pool (July 6, 2020) 

 

Safety Protocols and Procedures  
  
Personal Protective Equipment 

• Disposable gloves and protective masks will be made available. 
• Safety Googles or safety glasses will be available. 
• Bag Valves are available and must be used if CPR is required. 
• Disposable long sleeve gowns will be made available, 

 
Note:  Protective Masks can be used for more than a single use. 

 
 
Lunch and Break Times 

• Where possible, stagger lunch or break times. 
• Only one person in the lunchroom at a time. 
 

Work Stations 

• Disinfect/wipe computer, mouse and other touch points frequently (i.e., before 
and after each use). 

• Disinfect high touch points like switches, door handles, cupboard handles 
regularly  
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Other 

• Maintain proper physical or social distancing (2 metres or approximately 6 feet) 
• Follow enhanced hand hygiene protocols  
• Practice sneezing and coughing etiquette   
• Avoid shaking hands   
• Reduce in person interactions   
• Stay home if you are unwell or experiencing COVID-19 related symptoms  

o Fever 
o Chills 
o Cough  
o Shortness of breath 
o Sore throat and Painful Swallowing  

• Use the BC COVID-19 symptom self-assessment tool: 
https://covid19.thrive.health/   

 
 
Self-Isolation   
  
Those who are infected with COVID-19 may have little to no symptoms. Symptoms may 
take up to 10 days to appear after exposure to COVID-19.  
  
If an employee has a heightened risk of infection due to travel, contact with an infected 
person, or discloses that they are suffering symptoms consistent with COVID-19, they 
are required to self-isolate for 10 days.  
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COVID-19 – Roles and Responsibilities 
 
Objective:   Provide guidelines for all District Employees to ensure the health and 
safety of those working at the Pool. 
 
Manager/Supervisor   

• Ensure workers have been trained in new COVID-19 procedures, how to safely 
provide first aid response to pool users.  

• Communicate any changes to procedures.  
• Ensure workers have the necessary supplies, tools and equipment.   
• Respond to questions and resolve conflicts about unsafe work due to COVID-19. 

 
 
Employees  

• Employees must stay behind counter/plexiglass area as much as possible when 
serving customers. 

• Bring health and safety concerns forward to your supervisor, health and safety 
committee representative or union shop steward.  This includes any verbal abuse 
from residents. 

• Follow proper physical distancing guidelines of 2 meters (approximately 6 ft.) 
wherever possible. 

• Do not report to work if you have any symptoms of COVID-19 including fever, 
chills, cough, shortness of breath, sore throat and painful swallowing.  Notify your 
supervisor and self-isolate for 10 days. 

• If you are at work and start to feel ill with the symptoms noted above, notify your 
supervisor and let them know how you will be travelling home to self-isolate. 

• Only one (1) person is allowed in the lunchroom at a time.  You must wipe down 
the lunchroom area (table, microwave, fridge handle) after eating. 

• Employees must dawn PPE when providing first aid response. 
• Employees must wash their swimsuit following any First Aid response. 
• Employees handling cash/debit cards are encouraged to wear gloves. 

  
 
Public 

• Public must follow signs and new procedures, or they will be asked to leave (see 
Appendix A).  

• NO verbal abuse of employees by pool users will be tolerated. 
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Communications 

• The District will post guidelines outside of all public building make everyone aware of the 
expectations for entering public buildings. 

• Guidelines will be issued to all residents via the Public Service Announcement (PSA) 
system.  In addition, the guidelines will be posted on the District website, shared through 
Facebook, and included in future issues of the Bulletin. 

• Communication with employees will be face-to-face and hard-copy document will be 
posted on internal bulletin boards.  

 
Definitions  
  
Self-Isolation: Means avoiding situations where you could infect other people. This 
means any situation where you may come in close contact with others (face to face 
contact closer than 1 meter for more than 15 minutes), such as social gatherings, and 
work.  
  
Self-Monitor: Means monitoring your health and the health of your children or live-in 
family members for symptoms such as fever, cough and difficulty breathing. Individuals 
who are self-monitoring are allowed to attend work and participate in regular activities.  
  
Quarantine: Upon a diagnosis of COVID-19 you are quarantined to your home for 10 
days and are subject to Ministry of Health protocol – 3 negative tests prior to returning.    
 
Physical or Social Distancing:  Maintaining a physical space of two-metres (6 feet) 
between yourself and other people around you. 
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Appendix A - Guidelines for Public Access to the Pool 
 
Public Access - Residents 
To reduce exposure to employees, the following guidelines apply to the Swimming Pool 
during the pandemic. 
 

1. Do not access the building if you have any symptoms of COVID-19 including 
fever, chills, cough, shortness of breath, sore throat and painful swallowing.   

2. Public access to the pool is limited to a Maximum of 25 users at any time for 
Family Swim or Public Swim. 

3. The maximum number of people for aquacise is six (6), with two (2) lanes 
available for lane swimming.  This number increases to four (4) for lane 
swimming once an aquacise class is finished. 

4. Public must follow signs and new procedures, or they will be asked to leave. 
5. The Public are requested to sanitize their hands upon entering the Pool Building. 
6. Where possible, the Public is asked to pay pool admission fees by debit card to 

avoid the use of money. 
7. After a person leaves the counter area, the person next-in-line must wait until 

called as staff will sanitize the area and equipment (debit machines) after each 
use. 

8. Change Rooms and lockers are closed.  Pool users can store personnel 
belonging (i.e., packsacks, shoes, etc.) on the pool deck. 

9. Showers inside the change rooms are closed.   Pool users are expected to use 
the shower on the pool deck and must shower prior to entering the pool. 

10. No personal floatation devices allowed (includes water-wings).  Lifejackets are 
available. 

11. Pool equipment (i.e., flippers, flutter-boards, etc.) are allowed in the pool. 
12. When leaving the pool, users are to Exit through one of the two gates located on 

the pool deck.  The door at the front of the pool is for Entering only. 
13. Washrooms are available. 
14. If the maximum number of customers are in the pool, please wait outside and 

respect proper social distancing. 
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THE DISTRICT OF HUDSON’S HOPE 
 
 
REPORT TO:  Mayor Dave Heiberg and Council  
 
SUBJECT: CAO – Update Report 
 
DATE:  June 2020   
 
FROM:  Chris Cvik, CAO  
    
 
 
Some of the initiatives currently being worked or recently completed: 
 

• Safety – No new cases of employees being self-quarantined due to COVID-19.  
Currently in Phase II – Recovery Plan. 

• Contractor performed Environmental testing on the Persona Building (old video 
store/theatre).  Expect final Environmental Report by mid-July with a report to Council to 
follow. 

• Applied for $1,000 grant for Visitor Centre COVID expenses (i.e., plexi-glass, outside 
message board, PPE).   

 
 
Upcoming 
 

• Recruitment for Visitor Centre Student due to recent resignation. 
• Working on moving July 13th Council Meeting (and future meetings to the Community 

Hall). 
• Work with Pool Supervisor on Pool Safety Plan for re-opening if required.   
• Working with the Recreation and Special Events Coordinator on a Pool Employment 

Sustainability Project for qualified Lifeguards.  
• Vacation June 23 – July 5th. 
 
 
 
 

 
_______________________________ 
Chris Cvik 
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THE DISTRICT OF HUDSON'S HOPE 

REPORT TO: 

FROM: 

DATE: 

SUBJECT: 

Mayor and Council 

Jeanette McDougall, Corporate Officer 

June 22, 2020 

CORPORATE DEPARTMENT - MONTHLY UPDATE 

PURPOSE 

To provide Council with an update for the Corporate Department. 

INFORMATION 

• Adobe Software ► Converting monthly subscriptions to annual and streamlining invoicing through one 
credit card; this will reduce costs, eg foreign exchange rates, Staff time tracking 
invoices (in progress) 

• Bylaws ► Zoning Consolidation - in progress ► Permissive Tax Exemptions: to be amended to include the Hudson's Hope Health 
Care & Housing Society so that the Society will be exempt from property taxes 
effective 2021 to the end of the term (in progress) 

• Cell Phones ► Liaised with Telus re updating mobility bill to reflect current subscribers 

• PSAs ► Trouble-shooting email issues with Amber Norton, Director Hudson's Hope Library, 
eg large volume of emails suddenly being issued from the "hudsonshope.ca" domain 
registered as spam on many recipient servers; the Director is researching subscriber 
services, eg similar to MailChimp, which will not be recognized as spam by recipient 
servers. 

• Conferences / Education / Training ► Corporate Officers Forum - J. McDougall, October 2020 
(in-person conference cxld due to COVI019; 2 ½ day online sessions being held) ► Safety Committee Conference -A. Martin, November 2020 (cxld due to COVI019; 
online safety courses being researched) ► ICBC Training - M. Heiberg (paused due to COVID19) ► CARIP Webinars - M. Heiberg (completed) 
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• LGMA Committee: Freedom of Information/ Records Management (FOi/RM) ► Committee meeting (conference call) scheduled for September 2020 to review FOi 
Toolkit Manual updates 

ADMINISTRATOR'S COMMENTS: 

Chris Cvik, Chief Administrative Officer 

~ /~~tDc...<.G--~L-4._~ 

6hnette McDougall, 
Corporate Officer 
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THE DISTRICT OF HUDSON’S HOPE 
 
REPORT TO:   Mayor and Council 
 
SUBJECT: Public Works Department Update 
 
DATE:   June 15, 2020    
 
FROM:   Mokles Rahman, Director of Public Works 
    
 
Below please find highlights of some of the activities either done or underway in the Public Works 
Department during the last month. 
 

OPERATIONS: 

• Water Treatment Plant: The connection pipes near the 1st course filter was leaking on June 11, 2020. As 

an emergency repair, Operator bypassed the 1st filter. Now there are three (3) course filters in 

operation. We are in the process of fixing the problem. Furthermore, operators faced challenges with 

turbidity in river water during heavy rain fall. 

 

• Carter Street: During June 13, 2020 weekend, due to heavy rainfall, the ditch along the carter street 

was running with full capacity. There was no major flooding event except overflow near the Carter 

Street and Matt Boe Ave intersection. However, one of the electric poles at the carter street fell off. BC 

Hydro and the District staff visited the site and identified the reason which is over excavation of ditch 

during upgrading of the ditch and culverts in 2018. It may be mentioned here that BC Hydro poles are 

also not in the right location. Those should have been away from the centre of the ditch. 

 

• Cardboard facility: BC Hydro approached the District to relocate the cardboard temporary storage 

facility from the BC Hydro warehouse at Peace Canyon Rd to District facility as they need that for Site C. 

District staff are reviewing different options. A report will be submitted to Council during the July 13, 

2020 Council meeting. 

 

• Campgrounds: All four (4) campgrounds are opened since June 1, 2020.  

 

• Playgrounds and Parks are opened since May 15, 2020. Maintenance of Ball field is done. Tennis court 

net is up. Painting of tennis court will be done soon. Summer tent will not be installed this year as 

summer programs are not occurring with full capacity because of COVID situation. 

 

• Swimming Pool: All preparatory work such as cleaning, filling with water, heating system and testing for 

opening the swimming pool are done. It is running with full capacity without use. Opening of pool to 

public will be based on Council direction. 
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PROJECTS: 

• Water Treatment Plant (WTP) Upgrades: 

 

o Kick off meeting: The Kickoff meeting for the WTP upgrade held on June 17, 2020. The Industra 

Group (the contractor) for the Water Treatment Plant upgrade is still designing and submitting 

design of different components to the District and its consultant for review and approvals. 

 

o The contractor is taking all preparation for the construction and will be mobilizing to the site 

soon. Exact date of start of construction is not yet decided. 

 

• Capital Projects:  

 

o Beattie Lift station:  Underground work is done. Contractor left the site and will be back with 

over ground components in few weeks and will perform the remaining work.   

 

o Water valves and hydrants: Substantial Completion of replacement work of water valves and 

hydrants in all nine (9) locations are done. Except curbs & gutters repair in two (2) locations 

and asphalt repair in one (1) location, all other work is done, and contractor left the site. 

 

o BP well piping upgrade and both residential water stands upgrades: Working with Clear Blue 

Water for the upgrade of the Beryl Prairie water well. Also, working with Johlin Measurement 

Ltd for installing keypad access to both residential water stands.  

 
o In the process of awarding the contract for MacDougall Street rehabilitation design. 

 

o Osborne Street @ Canyon Dr barrier: All three (3) quotations received are very high and 

exceeded the budget. Council cancelled the tender and the project is under review by Council.  

 

o Carter street storm culvert: Working with local contractors to get quotations for the 

replacement of a culvert near Carter Street and Matt Boe Ave intersection. 

 

o Quonset Hut door replacement: In the process of awarding the work to purchase the door for 

the Quonset Hut. 

 

• Operating Projects:  
 

o Calcium chloride: Completed Calcium chloride application in 2/3rd of target roads this year. The 
remaining 1/3rd was planned but due to rain could not perform. We may bring the contractor 
again next week.  
 

o Large Item Pick up: Large Item Pick up are done in the week of June 15, 2020. Only four (4) 

residents took the service and we finished all in one (1) day. Last year, we worked three (3) 

days to pick up the items. Year before last, the demand was significant. Based on the declining 

demand of large item pick up, it may be assumed that we may not need this service every year. 
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o Line painting: Line painting for parking lots of District facilities are done. We are in the process 

of hiring a contractor for airstrip line painting. As no contractor is willing to perform the line 

painting for the tennis court, we planned to do it in house.  

 
o Awarded contract to Urban System for Wastewater Treatment Plant registration with BC 

Municipal Wastewater Regulation (MWR). 

• SUBDIVISIONS 
 

o Lucas subdivision: Billboard installed. Grass cutting going on as per need. L & M was asked to 
proceed with the design of the drainage swale. 
 

o Light industrial subdivision: Industrial Committee had a meeting on June 8, 2020 to review the 
progress of work performing by the consultant and provided direction on tree buffer, right-of-
way width of proposed road, and size/number of lots in the subdivision. Consultant is working 
towards 60% completion of the detailed design. Once 60% detailed design is completed, the 
next phase of planning activities will be undertaken. 
 

o Beryl Prairies Subdivision Road repair: Contractor finished the repair work. Reviewing the 
possibilities of permanent solution of the road and drainage system. 

 

• Asset Management: Data collection and condition assessment by summer employee is going on. 

 

• Personnel: 

a. Ed Reschke, Lead Hand, submitted his retirement plan effective August 31, 2020. 

b. Four (4) staff from Swimming Pool are working with the Public Works. 

c. Confined space training organized for staff. 

Prepared by:  

 

_________________________________ 
Mokles Rahman, Director of Public Works 
 
Approved by: 
 

 
________________________ 
Chris Cvik, CAO 
 
Attachment - A: Recreation activities update 
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Attachment - A: Recreation activities update 

 
Recreation and Special Events Coordinator – MONTHLY UPDATE 

 
INFORMATION 
 

• Special Events 
➢ Fitness in the Park – June 1- 30  

 
• History - Last year the Fitness in the Park was a free program sponsored by the 

DOHH and open to the public.  This event was held in conjunction with the Farmer’s 
Market at Beattie Park. Fitness contractors were paid $50.00 per 1 hour of 
instruction. 

• This year – Fitness in the Park has been relocated to the pool park in response to 
the feedback the RSEC received from participants about having a more private, 
comfortable environment.   Each instructor carries insurance and is properly 
qualified.  Bolly X and Essentrics classes are scheduled for Thursday evenings in 
June.  Twisted Yoga is scheduled for two Tuesday mornings at 6:30am in June.  
The RSEC decided on the morning schedule to supplement for the missed aquafit 
class which draws a loyal user group every year.   

• Safety measures such as increased Covid safety signage, verbal reminders, 
sanitizer, cleaning will be implemented due to the Covid-19 restrictions and Health 
BC advisories  

• Noted Communications- DOHH Facebook, link and advertisement added to 
DOHH website and HHPSA, posters 

• Location – Hudson’s Hope Pool Park, or alternatively the Community Hall if raining. 
Cost               $50.00/ one hour of instruction. 
                            x  6   one hour classes 

         Total (June)      $300.00 
 

➢ Summer Hike Series – June 1-30  
 

• History - Last year the Summer Hike Series was a free program offered to the 
public, consisting of three hikes a month: easy, moderate, and difficult.  Hikes were 
guided by and contracted to Greta Goddard at $22.00 / hr. 

• This year –Due to the Covid-19 restrictions and Health BC advisories to limit 
nonessential travel, hikes were encouraged to be for locals. Historically the more 
difficult hikes attract a larger user group from surrounding communities. Therefore, 
for the month of June small, and local, “explore your backyard” hikes were 
scheduled  

• Contractor Greta Goddard was hired under a similar contract from 2019, being paid 
$22.00/ hr. Greta carries up to date insurance and qualifications. 

• Noted Communications– DOHH Facebook, link and advertisement added to 
DOHH website and HHPSA, posters 

• Location – Participants meet at Beattie park.  June hike schedule includes, 
Jamieson woods, Signal Hill, Ferry landing, and Portage Trail.  

• Approximate Projected Cost for June - $300 
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➢ Gardener’s Corner - You are my Sunshine Challenge Continued– May 1- Sept (Fall 
fair date TBA) 

• With the goal of connecting community and continuing the momentum from the “Sunshine 

Challenge” the RSEC features a community gardener’s tips and tricks on Facebook, PSA 

and once a month in the bulletin.  Lucas Beam age 13 was the first featured gardener in the 
May bulletin 
 

• Cost -There has been no newly incurred cost this month 
• Number of People reached – 450 homes 

 
 

• Upcoming Events 
 

➢ Canada Day – July 1- RSEC submitted a RFD, received Ideas from Council and began 
implementing plan June 1. 

➢ Summer Hike Series- Launches in June 1 
➢ Fitness in the Park – Launched in June 1 
➢ Community Farmers market- RSEC continues to attend and serve as a District 

representative and community contact 
 

 
• Projects 
➢ Tennis and Pickle Ball Court lines 
➢ Pool employment sustainability  

 
 

• Initiatives 
➢ Networking – Local, Regional, and Provincial 
➢ Orientation – Company and system based 
➢ Education / Training – Continuing professional development 
➢ Creating new community-based activities and safety plans in consideration of the 

Covid situation 
➢ Grants -Research and application  
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THE DISTRICT OF HUDSON’S HOPE 
 
 
REPORT TO:   Mayor and Council 
 
SUBJECT:   Protective Services Monthly Update 
 
DATE:   22 June 2020 
 
FROM:   Robert Norton, Director of Protective Services 
 
INFORMATION: 
 
This report is a synopsis of the activities of the various branches of the Protective Services 
Department. 
 
Fire Department 
 
Year to date the department has responded to 44 calls for service.  
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Hudson’s Hope Fire Rescue continues to closely monitor BC Emergency Health Services policies 
and protocols for COVID-19 response and have implemented best practices within medical 
responses to ensure the health and safety of our responders and patients. 
 
The department has resumed in-house training with enhanced Covid-19 protocols in place 
including screening, social distancing, and an emphasis on hand hygiene. 
 
An open burning prohibition continues for the District of Hudson’s Hope which restricts 
Category 2 and 3 open burning, burn barrels as well as fireworks.  This prohibition does not 
include campfires which are still permitted.  This prohibition was placed into effect to ensure air 
quality during the Covid-19 event as well as reduce the demands on local fire response as well 
as BC Wildfire Service. 
 
The structure protection trailer is substantially complete and has now been placed into service.  
This type 3 trailer can protect approximately 20 homes depending on the configuration of the 
homes and the incident topography. 
 
Emergency Preparedness 
 
The Northeast BC (NEBC) Emergency and Public Alert System continues to be advertised 
throughout the Peace through a variety of venues including print, radio, billboards, and 
attendance at trade shows. The District of Hudson’s Hope continues to promote the system on 
our Facebook page, website, PSA, and the Bulletin. To date there are 1174 subscribers within 
the Peace including 132 within the Hudson’s Hope area. To ensure that new residents to the 
area are aware of the program, the District has worked with BC Hydro to include information 
into their new employee orientations for local facilities. This information describes the merits of 
the NEBC Emergency and Public Alert system, as well as information on how to sign up. 
 
The District continues to maintain an EOC level 1 activation during the COVID-19 event.  Staff 
continue to attend coordination calls with Emergency Management BC and focus on the 
following priorities: 
 

• Ensuring accurate information is delivered in a timely manner to residents. 
• Ensuring workplace safety procedures and policies are in place which align with 

WorkSafe BC guidelines. 
• Planning for and implementing reopening of District services and venues. 

 
 
 
__________________________ 
Robert Norton, Director of Protective Services 
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Hudson's Hope Health Care
and Housing Society (HHHC&HS)

10104 Ellis Crescent,
Box342,
Hudson's Hope, BC VOC 1V0

June 17,2O2O

District of Hudson's Hope
9904 Dudley Drive
PO Box 330
Hudson's Hope
BC VOC 1VO

Attention: Mayor & Council

RE: Hudson's Hope Health Care & Housing Society (HHHC&HS)
Partnering Requ€st - PlanH Healthy Community Connectedness Grant

We request the District of Hudson's Hope support to form a partnership with HHHC&S
son a PlanH Healthy Community Connectedness grant in the amount of $5,000. HHHC&HS
would prepare the grant application, but according to grant regulations, it must be submitted by
the District.

The HHHC&HS plans to refurbish and expand a courtyard at its Silver \Mllows facility so
the residents can spend more social time with each other, their families and friends. The current
courtyard is nearing the end of its useful life. The ongoing COVID-19 regulations have limited
visitation opportunities for the residents and the expanded courtyard will provided more
opportunities for their socialization.

We estimate the cost of the refurbishment to be approximately $10,000.00 and we are
requesting the maximum $5,000 from the PlanH grant. HHHC&HS will cover any and all
expenses above those covered by the grant.

From our interpretation of the PlanH Guide, this project is in line with two examples
presented: a) supporting design standards and policy for new developments to include spaces
for public use and social interaction: and b) addressing the mental. social and emotional
dimensions of community resilience in the wake of public health emergencies such as COVID-
'19.

Should anything need clarification please contact the undersigned- Thank you in
advance for your support of this project.

Respectfully yours,

CJx; E-ffi
Debbie Beattie
Treasurer
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PlanH Healthy 
Communities 
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Application Guide for 2020 Grant Streams
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This is a step-by-step guide for completing your grant 
application for the PlanH Healthy Communities grant program. 

Eligible applicants who are working in partnership with other 
sectors and who are interested in applying should read the 
application guidelines thoroughly. 

Please note: This is not the application form. The following 
information is a guide only containing background information, 
grant criteria and an application details.
Please find a link to the online application at:
https://planh.ca/grants

PARTNERS
HEALTHY COMMUNITY
SUPPORT FOR

          3
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11OVERVIEW

Prior to completing an application, please ensure that you represent a local 
government, that you have read this application guide, and that your proposed 
activities are eligible for support.

1.1 PROGRAM GOAL

For 2020–2021, the PlanH Healthy Communities grant program is supporting projects in 
two distinct streams: Community Connectedness (formerly Social Connectedness) and 
Healthy Community Engagement. 

Since 2011, PlanH has distributed over 180 grants to local governments across British 
Columbia. PlanH empowers local governments in B.C. to work with health authorities and 
other partners to collectively create equitable conditions for healthy people and healthy 
places. 

BC Healthy Communities Society administers the Healthy Communities grant program 
on behalf of the PlanH program, and designs and delivers the accompanying supports. 
Working together with health authorities, the Union of BC Municipalities, and the Ministry 
of Health, PlanH supports the Province’s health promotion strategy.

1.2 APPLICANT ELIGIBILITY

The following local government 
organizations are eligible to apply:

•	 Electoral Districts
•	 First Nations Bands
•	 First Nations Tribal Councils
•	 Métis Chartered Communities
•	 Municipalities
•	 Regional Districts
•	 Self-Governing First Nations

The following organizations are not eligible to 
apply as a primary applicant: 

•	 Community Groups
•	 For-profit groups
•	 Health Authorities
•	 Hospital Foundations
•	 Individuals
•	 Non-profit Organizations
•	 School Districts

Ineligible organizations should contact eligible local government organizations to discuss 
collaborating on a project. 

Applications must be complete and include a proposed budget and timeline. A Letter of 
Support from your regional health authority or FNHA is strongly recommended. Please 
contact grants@planh.ca or call 250-590-1845 with any questions.

4         
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COMMUNITY CONNECTEDNESS 
(FORMERLY SOCIAL CONNECTEDNESS)

HEALTHY COMMUNITY 
ENGAGEMENT

OBJECTIVE
To enhance a sense of belonging 
within local community.  

To equitably engage community 
in public participation processes.

MAXIMUM AMOUNT PER 
GRANT $5,000 $15,000

NUMBER OF GRANTS 
AVAILABLE 15 5

APPLICATION DUE DATE July 15, 2020

ADJUDICATION PERIOD Successful applications notified within 30 days

EARLIEST PROJECT START Fall 2020

LATEST PROJECT END Fall 2021

1.3 GRANT STREAMS SUMMARY

The PlanH Healthy Communities grant program supports projects taking upstream action.

Thinking and acting upstream means working to prevent poor health outcomes rather 
than responding to them once they have already developed. An upstream focus addresses 
the social and structural determinants of health. Upstream interventions take place where 
we live, work and play, and tackle causes of poor health such as social status, racism and 
wealth inequality.1

1. National Collaborating Centre for Determinants of Health. http://nccdh.ca/images/uploads/Moving_Upstream_Final_En.pdf	

APPLICATION TIP

Upstream interventions and strategiesUpstream interventions and strategies focus on improving fundamental social and 
economic structures in order to decrease barriers and improve supports that allow people 
to achieve their full health potential.

Downstream interventions and strategiesDownstream interventions and strategies focus on providing equitable access to care and 
services to mitigate the negative impacts of disadvantage on health.

Focus on an upstream approach

          5
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22BACKGROUND
What is a Healthy Community?
Healthy Communities recognize that the built, environmental, social and economic 
environments play a large role in determining health and well-being. These factors, called 
the social determinants of health, are outside of personal control and affect health in ways 
that dwarf the impact of individual choices.

Healthy Communities work to reduce the impact of social determinants of health on well-
being by making it easier for people to lead healthy lives through community design, 
planning and health promotion. 

2.1 COMMUNITY HEALTH &  WELL-BEING 

Health and well-being are fundamental to quality of life and prosperity in communities. In 
general, British Columbians are among the healthiest people in the world, but not everyone is 
able to enjoy equitable access to health.

We know it’s not enough to encourage people to choose healthy behaviours if the social, 
economic and physical environments around them are not also designed to support health 
and well-being. 

Evidence shows that between 60 and 75 per cent of factors that influence our health exist 
outside the healthcare system.1  These influences—including transportation, availability of 
recreation options, supportive social networks, community design, and access to healthy  
food—exist in the communities where we live, work, learn and play.

1. Canadian Medical Association. Health Equity amd the Social Determinants of Health: A Role for the Medical Profession. 2012. https://
policybase.cma.ca/en/viewer?file=%2fdocuments%2fPolicypdf%2fPD13-03.pdf#phrase=false	

APPLICATION TIP

Connect With Us
We strongly encourage you to contact us with any questions about the application 
process or your proposed project before the July 15, 2020 deadline. 
Reach us at grants@planh.ca or call 250-590-1845.
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2.2 HOW CAN LOCAL GOVERNMENTS CREATE HEALTHY COMMUNITIES?

The benefits of creating healthy communities extend beyond individuals to affect the greater 
community. These benefits can include increased physical activity, improved mental health, 
healthier diets, enhanced social cohesion and more.

Local governments can take action through:

PLANNING
Adopting strategic and land use planning practices that focus on promoting health 
through the design of healthier places.

POLICIES
Including health impact consideration in the objectives, goals, and strategies of 
official community plans, regional health and wellness plans, regional growth 
strategies, municipal plans and zoning by-laws.

PROGRAMS
Supporting and encouraging neighbourhood-level projects linked to a broader 
strategy for creating community health and well-being. 

PARTNERSHIPS
Building partnerships with health authorities, school districts, academic 
institutions and community organizations to develop collaborative strategies to 
improve community health and well-being. 

APPLICATION TIP

Demonstrate multi-sectoral partnerships
Applicants are encouraged to demonstrate collaboration with key community 
stakeholders and health authorities through letters of support or written 
partnership agreements.
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2.3 COMMUNITY CONNECTEDNESS STREAM ($5,000) 
      (FORMERLY SOCIAL CONNECTEDNESS)
This stream is focused on supporting people to feel connected to one another. Social 
connectedness is the personal or subjective experience of feeling close to other people and 
having a sense of belonging within a community.1 It is an essential human need, but loneliness, 
isolation and alienation are on the rise.2

Canadians with a strong sense of belonging to community are over twice as likely to report 
good health compared to those who have a weak or very weak sense of community.3  

A connected community is a place where people know their neighbours, build relationships 
with others and contribute to the creation of social networks that last over time. This requires 
spaces and events for people to gather, create connections and get involved, even during 
public health emergencies calling for folks to be physically apart. Connected communities 
support strong citizen engagement.

Local governments play a role in fostering social connectedness by creating strong social 
environments that help all community members thrive.

Examples of potential projects addressing social connectedness include:

•	 Supporting design standards and policy for new developments to include spaces for 
public use and social interaction;

•	 Including social connectedness as a part of the goals, objectives, and strategies in an 
Official Community Plan;

•	 Developing community-level projects that incorporate training on culturally-
appropriate gatherings to talk about mental health, addiction and well-being;

•	 Convening recreation and transportation providers to drive newcomer attendance to 
programs;

•	 Articulating partnership agreements between Indigenous and non-Indigenous 
communities that foster respect and mutual understanding.

•	 Addressing the mental, social and emotional dimensions of community resilience in 
the wake of public health emergencies such as COVID-19

1. “Connectedness & Health: The Science of Social Connection.” Emma Seppala, PhD https://emmaseppala.com/connect-thrive-infographic/
2. “Growing old alone: The rise of social isolation as Canada ages.” Derek Miedema.  
https://www.imfcanada.org/sites/default/files/Growing_Old_Alone_April_2014.pdf 
3. “Community belonging and health.” Nancy Ross. https://www150.statcan.gc.ca/n1/pub/82-003-x/2001003/article/6105-eng.pdf8         
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2.4 HEALTHY COMMUNITY ENGAGEMENT STREAM ($15,000)

Community engagement is an evidence-based approach for improving health outcomes.
Healthy community engagement is a process that equitably involves the public in creating 
sustainable decisions. 

Equitable engagement includes less-heard-from voices, giving communities the ability to 
receive and address the needs of those who are disproportionately impacted by the social 
determinants of health1.

Trust, transparency and collaboration are essential to healthy community engagement.2 It 
strives to balance decision-making power between the public and government, allowing for 
residents to feel more ownership over decisions.

Communities that are engaged are economically, environmentally, and socially vibrant. 
Members of engaged communities are empowered to influence their health and well-being 
for the better.

Examples of potential healthy community engagement projects include: 

•	 Incorporating stakeholder-led environmental audit tools to assess walkability/
wheelability for persons with lived experience using mobility assistive devices;

•	 Scaling up public participation process to incorporate Indigenous and rural 
residents’ voices in Sustainability Strategy planning;

•	 Strengthening a Public Engagement Policy using an equity lens and standardizing 
language guidelines;

•	 Developing a regional leader database and multi-sectoral coalition which meets 
regularly as part of a Healthy Community Engagement Strategy;

•	 Design of innovative “mythbusting” informational materials about housing 
challenges facing urban Indigenous populations to be used in engagements.

1. “A Guide to Community Engagement Frameworks for Action on the Social Determinants of Health and Health Equity” National 
Collaborating Centre for Determinants of Health, 2013. http://nccdh.ca/images/uploads/Community_Engagement_EN_web.pdf
2. Tamarack Institute, Community Engagement. http://www.tamarackcommunity.ca/communityengagement

APPLICATION TIP

Incorporate Equity
Equity is the fair distribution of opportunities, power and resources to meet the needs of all 
people, regardless of age, ability, gender or backgroundii. Applying an equity lens means asking 
who will benefit from a policy, program, initiative or service, but also who may be excluded 
from the benefits and why. 
 

iiCity for All Women, ‘Advancing Equity and Inclusion: A Guide for Municipalities’.  
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33APPLICATION DETAILS

3.1 FINDING THE APPLICATION

Please note: this is not the application form. The online application and budget template can 
be found at: https://planh.ca/training-support/funding.

3.2 APPLICATION REVIEW

Projects will be assessed on the eligibility of applicant and proposed expenses, and connection 
between project activities and objectives stated in this application guide. PlanH grants will not 
support work or projects that exploit any individual or groups.

Communities are encouraged to reach out to grants@planh.ca to learn about the grant-
making process and decision criteria.

* The Community Connectedness stream was originally titled the Social Connectedness stream. 
This change was made in order to make space for local governments to address community 
connectedness and associated benefits in the wake of the COVID-19 pandemic. Applications 
received before the name change will be reviewed using the original application criteria.

3.3 PROJECT LEARNING AND REFLECTION PROCESS

Successful applicants will be asked to complete a baseline report, which indicates the 
goal(s) of the project, the activities to be performed, and how they will identify whether 
they have reached or made progress toward those goals. 

Applications will be accepted until 
12:00 p.m. Pacific Time on July 15, 2020. 
Applicants will automatically receive 
an email confirming the receipt of their 
application.

Successful applicants will receive 
notification within 30 days of the 
application deadline. Projects will start and 
finish between Fall 2020 and Fall 2021.

APPLICATION DEADLINE FUNDING DECISION
NOTIFICATION

July 15, 2020 August 2020
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3.4 BUDGET

See Appendix A for a sample budget.

The following costs are eligible: 

•	 Project staff/contractors (e.g. coordination, facilitation, partnership development 
and student-led research);

•	 Communications (e.g. promotional materials, printing and design);
•	 Local government and community partner expenses (e.g. venue, travel mileage, 

food, accommodation and child care) related to attending multi-sectoral 
partnership meetings and events; 

•	 Data collection (e.g. asset mapping and environmental audits); and
•	 Capital costs (e.g. supplies/equipment) under 40% of the project budget.

The following costs are not eligible:

	Î Expenses for activities that have already taken place;
	Î Existing community programs, unless you are working to scale or expand proven 

impacts; 
	Î Expenses associated with improving or accessing ‘downstream’  health services (see 

Page 5 of this application guide for an explanation of  ‘upstream’ and ‘downstream’);
	Î Entertainment or personal expenses; 
	Î One-time events that are not part of a larger healthy community strategy (e.g. 

community dinners, festivals or community gardens); 
	Î Activities carried out by a single organization or sector; and,
	Î Costs associated with equipment and other capital expenses over 40% of the project 

budget.

In addition, past PlanH grant recipients must have completed and fulfilled all past reporting 
requirements for all types of grant funds previously received. 

A final report is required at the completion of the project to record lessons learned and 
reflections.

Our team is committed to incorporating culturally-safe practices into our evaluation 
approaches. We will strive to co-create relevant learning and reflection tools in 
partnership with communities whenever possible.   
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3.5 BCHC STAFF SUPPORTS

The Healthy Communities grant program includes a cash award as well as in-kind support from 
BC Healthy Communities (BCHC) staff. Support could range from consultation by phone/email 
to face-to-face or in-community collaboration. BCHC’s role in building community capacity 
may include (but is not limited to): 

•	 Input on goal development and policy recommendations; 
•	 Co-creation and analysis of evaluation and monitoring strategies;
•	 Research on a variety of topics areas ranging from processes (e.g. partnership 

development, data collection strategies) to content (e.g. housing, food systems, 
transportation planning, and revisions to official community plans or regional health 
and wellness plans);

•	 Development of community engagement processes, including planning, design, and 
facilitation;

•	 Connecting local governments to community-based organizations, other local 
governments and regional health authorities (e.g. introductions, convening meetings, 
bridge-building);

•	 Best practice and document review;
•	 Participation on advisory committees;
•	 Sharing resources developed by BC Healthy Communities and by other organizations 

in Canada and abroad;
•	 Online trainings and webinars (new trainings throughout the year as well as previous 

recordings);
•	 Planning and helping to facilitate larger events, including regional forums;
•	 Sharing and amplifying success stories.

44
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Questions? Please refer to the FAQs on the PlanH website: https://planh.ca/FAQs

The PlanH Healthy Communities grant program is administered by BC Healthy Communities Society on behalf of 

the PlanH program. PlanH, implemented by BC Healthy Communities Society, facilitates local government learning, 

partnership development and planning for healthier communities where we live, learn, work and play. Working 

together with health authorities, the Union of BC Municipalities, and the Ministry of Health, PlanH supports the 

Province’s health promotion strategy.

44CONTACT
Our team is available to support you during the application process. 
Please don’t hesitate to contact:

Claire Sauvage-Mar | Grants & Engagement Coordinator 
grants@planh.ca 
250-590-1845

Emily Johnson | Healthy Community Planner 
grants@planh.ca 
250-590-1845
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Appendix A: Sample Budget - Healthy Community Engagement Stream

ITEM DESCRIPTION AMOUNT PLANH 
CONTRIBUTION

OTHER SOURCES 
(CASH, IN-KIND)

COLLABORATIVE, MULTI-
SECTORAL MEETINGS VENUE, REFRESHMENTS $800 $250 $550

PROJECT COORDINATION (PART-
TIME)

(10 MONTHS X $400/
MONTH) $4,000 $2,000 $2,000

COMMUNICATIONS & 
OUTREACH

ADS, INFORMATION 
KIOSK, ETC. $2,000 $1,000 $1,000

TRANSLATION SERVICES TRANSLATION OF 
OUTREACH MATERIALS $750 $400 $350

SURVEY DATA COLLECTION PRINTING, ANALYSIS, ETC. $750 $350 $400

ENGAGING PEOPLE WHO USE 
MOBILITY ASSISTIVE DEVICES

CONDUCT A 
STAKEHOLDER-LED 
TRANSPORTATION AUDIT

$9,000 $7,000 $2,000

HONORARIA/TRAVEL 
SUPPORT FOR PARTICIPANTS $100 X 40 PARTICIPANTS $4,000 $2,000 $2,000

PROJECT HOTLINE

SET UP HOTLINE FOR 
PUBLIC TO ACCESS PRE-
RECORDED PROJECT 
INFORMATION

$3,000 $2,000 $1,000

HONORARIUMS FOR YOUTH 
VOLUNTEERS $100 X 10 VOLUNTEERS $1,000 $0 $1,000

TOTAL $25,300 $15,000 $10,300
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