
DISTRICT OF HUDSON’S HOPE 
AGENDA 
Council Chambers 
Monday, October 28, 2019  

1. Call to Order:

2. Delegations:

 D1 Patti Campbell, Friends of Hudson’s Hope Society – 
Go Fund Application 
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3. Notice of New Business:
Mayor’s List
Councillors Additions:
CAO’s Additions:

4. Adoption of Agenda by Consensus:

5. Declaration of Conflict of Interest:

6. Adoption of Minutes:
M1 October 15, 2019 Regular Council Meeting Minutes Page 4 

7. Business Arising from the Minutes:

8. Public Hearing:

9. Staff Reports

SR1 
SR2 
SR3 
SR4 
SR5 
SR6 
SR7 
SR8 
SR9 
SR10 

CAO – Update 
Public Works Department Update 
Protective Services – Update 
Corporate Officer – Update 
Recreation Services – Update 
Corporate Officer’s Forum Report 
Public Works Conference Report 
Amazing Assistant’s Report 
Ice Arena Delay – Report 
Policy – Xmas Cards 

Page 11 
Page 12 
Page 15 
Page 18 
Page 20 
Page 22 
Page 25 
Page 27 
Page 29 
Page 33 

10. Committee Meeting Reports:

11. Bylaws:
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12. Correspondence:

C1 
C2 

C3 

Treaty 8 – Letter of Support 
Environmental Assessment – Advisory 
Working Group 
Fort St. John - Community Foundation 

Page 37 

Page 38 
Page 46 

13. Reports by Mayor & Council on Meetings and Liaison Responsibilities:

14. Old Business:

15. New Business:

16. Public Inquiries:

17. In-Camera Session

ICS1 Notice of Closed Session Page 47 

18. Adjournment
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Delegation to Council Request Form 
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Contact person (if different than above): 

Telephone number: ,;)_5D-- 3:1S 3 -b=f 13

Email address: :Po h� l S (!? 3000-'.� ' C.{j-rv---..

Will you be providing supporting documentation? iz( Yes 
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Technical requirements: 
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flip chart 
multimedia projector 
laptop 
other -------------------
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 REGULAR COUNCIL MEETING 
October 15, 2019 

6:00 P.M. 
COUNCIL CHAMBERS 

Present: Council: Mayor Dave Heiberg 
Councillor Mattias Gibbs 
Councillor Patricia Markin 
Councillor Valerie Paice 
Councillor Travous Quibell 
Councillor Leigh Summer 

Absent: Councillor Kelly Miller 

Present: Staff: Chief Administrative Officer, Chris Cvik 
Corporate Officer, Jeanette McDougall 
Director of Public Works, Mokles Rahman 
Director of Protective Services, Bob Norton 
Recreation Services Coordinator, Kaitlyn Atkinson 
Visitor Centre Supervisor, Kathy Burseth 

Other: Brendan Harkness, RCMP 
Brenna Rice, Youth Councillor 
Billie Naisby, Student Council Secretary 

1. CALL TO ORDER:
The meeting called to order at 6:00 p.m. with Mayor Dave Heiberg presiding.

2. DELEGATIONS:
Brendan Harkness, RCMP, said a formal goodbye to Council as he is embarking on an
overseas assignment and stated that he very much enjoyed living and working in
Hudson’s Hope.

Brendan Harkness left the meeting at 6:03 pm.

3. NOTICE OF NEW BUSINESS:

Mayor Additions:   NB1 – North Peace Airport Society

Councillor Additions:   NB2 - Light Industrial Zoning; NB3 – Northern Development
Initiative Trust
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District of Hudson's Hope Tuesday, October 15, 2019 
Council Meeting Minutes Page 2 of 7 

CAO Additions:    RCMP / Dawson road Maintenance – Request for Extension to 
Delegation time on October 28, 2019 

4. ADOPTION OF AGENDA AS AMENDED

RESOLUTION NO. 256/19
M/S Councillors Gibbs/Quibell
“THAT the Agenda be adopted as amended to move item SR8 BC Parks and Recreation
Article as the first item on the agenda and that SR9 Community Facilities Survey Results
as the second item on the agenda under Staff Reports”.
CARRIED

9. STAFF REPORTS

SR 8 - BC Recreation and Parks Association – Article
RESOLUTION NO. 257/19
M/S Councillors Summer/Paice
“THAT the BC Recreation and Parks Association Article be received for discussion.”
CARRIED

SR9 - Community Facilities Survey Results
RESOLUTION NO. 258/19
M/S Councillors Gibbs / Quibell
“THAT Council refer the Community Facilities Survey Results Report to the Community
Hall Committee.”
CARRIED

5. DECLARATION OF CONFLICT OF INTEREST

6. ADOPTION OF MINUTES
M1 - September 9, 2019 Regular Council Meeting
RESOLUTION NO. 259/19
M/S Councillors Markin / Summer
“THAT the minutes of the September 9, 2019 Regular Council Meeting be adopted.”
CARRIED

M2 - September 16, 2019 Special Council Meeting
Correction:   Mokles Rahman, Director of Public Works, was not present for the Special
Council Meeting held September 16, 2019.

RESOLUTION NO. 260/19
M/S Councillors Gibbs / Paice
“THAT the minutes of the September 16, 2019 Special Council Meeting be adopted as
amended.”
CARRIED
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District of Hudson's Hope Tuesday, October 15, 2019 
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7. BUSINESS ARISING OUT OF THE MINUTES:

M1 September 9, 2019 Regular Council Meeting

C9 – Northern Health, Meeting Invitation for UBCM 2019:   Mayor Heiberg advised 
that Northern Health did not attend UBCM therefore no meetings were held, 
although this does not preclude the possibility of future meetings / conversations 
regarding health-related issues that pertain to Hudson’s Hope. 

NB1 – Petronas Survey:    Mayor Heiberg advised that the tour held October 5, 2019 
was excellent and that the survey needs to be completed, if not already done. 

8. PUBLIC HEARING:

9. STAFF REPORTS:

SR1 – CAO REPORT - UBCM 2019
The CAO advised that accommodation has been booked for UBCM 2020 and provided a
brief overview of the report on his attendance at UBCM 2019, noting that the issue of
climate change is increasing in profile.

SR2 - NOTICE OF CLOSED MEETING
Notice of Closed meeting to be dealt with under Item 17.

SR3 - GROUP BENEFITS RENEWAL COST
RESOLUTION NO. 261/19
M/S Councillors Markin / Quibell
“THAT the Group Benefits Renewal Cost Report be received for discussion.”
CARRIED

SR4 - REVENUE & EXPENSES REPORT – SEPTEMBER 27, 2019
RESOLUTION NO. 262/19
M/S Councillors Quibell / Gibbs
“THAT the Revenue & Expenses Report be received for discussion.”
CARRIED

SR5 - PUBLIC SERVICE ANNOUNCEMENT PROGRAM (HHPSA)
RESOLUTION NO. 263/19
M/S Councillors Markin / Summer
“That Council supports having the Library take over the administration of the PSA
Program from PRiS and;

2. That Council directs administration to communicate with PRiS recommending the
Library take over administration of the PSA Program for the District and;
3. That Council agrees to provide additional funding to the Library for the balance of
2019, and all of 2020 and 2021 for administration of the PSA Program.”
CARRIED

SR6 - SWIMMING POOL – YEAR END REPORT 2019 
Discussion ensued regarding the pool liner, cold weather policy and safety plan.  The 
CAO will follow up with the Manager, Public Works regarding a Safety Plan. 
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District of Hudson's Hope Tuesday, October 15, 2019 
Council Meeting Minutes Page 4 of 7 

SR7 - VISITOR CENTRE YEAR END REPORT 2019 
K. Burseth, Visitor Centre Supervisor, provided an overview of the Visitor Centre Year
End Report.

RESOLUTION NO. 264/19 
M/S Councillors Quibell / Paice 
“THAT the Visitor Centre Year End Report be received for discussion.” 
CARRIED 

SR10 - CAMPGROUND – YEAR END REPORT 2019 
RESOLUTION NO. 265/19 
M/S Councillors Summer / Gibbs 
“THAT the Campground Year End Report 2019 be received for discussion.” 
CARRIED 

SR11 - YOUTH COUNCILLOR – TERM APPOINTMENT 
RESOLUTION NO. 266/19 
M/S Councillors Paice / Markin 
“THAT Council appoint Brenna Rice as the Youth Councillor for the term starting 
October 2019 and ending May 2020 in accordance with the District of Hudson’s Hope’s 
Council Procedure Bylaw No. 887, 2017 and the District of Hudson’s Hope Youth 
Councillor Policy dated November 27, 2017.” 
CARRIED 

SR12 - COUNCIL RESOLUTIONS – Q3 2019 
RESOLUTION NO. 267/19 
M/S Councillors Paice / Gibbs 
“THAT the Council Resolutions Report Q3 2019 be received for discussion.” 
CARRIED 

10. COMMITTEE MEETING REPORTS:

11. BYLAWS:

12. CORRESPONDENCE:

C1 – BC HYDRO – COMMUNITY HALL RENTAL
RESOLUTION NO. 268/19
M/S Councillors Paice / Gibbs
“THAT Council approve the request from BC Hydro for a fee waiver pertaining to the
rental of the Community Hall on December 1, 2019 for the purpose of holding a
Children’s Xmas Party.”
DEFEATED

Council directed Staff to refer this request to the Community Hall Society and report to
Council at the Council Meeting being held October 28, 2019.
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District of Hudson's Hope Tuesday, October 15, 2019 
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C2 – PRRD – REGIONAL HOUSING NEEDS PROJECT 
RESOLUTION NO. 269/19 
M/S Councillors Quibell / Summer 
“THAT Council support the Peace River Regional District to apply for, receive and 
manage grant funding for the Housing Needs Report Program on behalf of the District of 
Hudson’s Hope. 
CARRIED 

C3 – MINISTRY OF HEALTH – NCLGA RESOLUTIONS 
 FOR INFORMATION 

C4 – ATTORNEY GENERAL RESPONSE - NCLGA ICBC 
 FOR INFORMATION 

C5 – MINISTRY OF PUBLIC SAFETY:  NCLGA R4, R10, R12 
 FOR INFORMATION 

C6 – SICAMOUS – LETTER OF SUPPORT – OFF-ROAD VEHICLE 
MANAGEMENT FRAMEWORK 
 FOR INFORMATION 

C7 – BC NATURAL RESOURCE RESOURCES FORUM – JANUARY 28-30, 2019 
 FOR INFORMATION 

C8 – MINISTRY OF CHILDREN AND FAMILY DEVELOPMENT 
– FOSTER FAMILY MONTH – OCTOBER 2019

 FOR INFORMATION

C9 – LYNX CREEK - PAVEMENT 
RESOLUTION NO. 270/19 
M/S Councillors  Quibell / Summer 
“THAT staff assess the road condition of Lynx Creek subdivision with a particular focus 
on Reschke Road, Lesage Road and Chapman Road, review the Long-Term Capital 
Plan and Asset Management Plan, and report back to Council.” 

Brenna Rice and Billie Naisby entered the meeting at 6:58 pm. 

The Mayor introduced and welcomed Brenna Rice as the newly appointed Youth 
Councillor for the 2019 – 2020 school year and Brenna Rice in turn introduced Billie 
Naisby, Student Council Secretary. 

13. REPORTS BY MAYOR & COUNCIL ON MEETINGS AND LIAISON
RESPONSIBILITIES:

CM1 – UBCM 2019 REPORT – MAYOR HEIBERG
Mayor Heiberg provided an overview of his UBCM 2019 Report.

14. OLD BUSINESS
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District of Hudson's Hope Tuesday, October 15, 2019 
Council Meeting Minutes Page 6 of 7 

15. NEW BUSINESS

NB1 – NORTH PEACE AIRPORT SOCIETY
Mayor Heiberg provided an update on the North Peace Airport Society and noted that
the Advantage Airport Services is looking for a new Operations Manager as the current
Operations Manager is leaving.

NB2 – LIGHT INDUSTRIAL
RESOLUTION NO. 271/19
M/S Councillors Quibell / Gibbs
“THAT the proposed draft zoning described as section 19 M1A Zone:  Highway Light
Industrial, sub-sections 19.1 Permitted Uses and 19.2 Zone Specific Regulations be
provided to the Ministry of Transportation and Infrastructure to solicit their feedback on
the proposed road and intersection design as per the map provided by Urban Systems;
and

THAT the proposed zoning amendments be referred to the Industrial Committee.”
CARRIED

NB3 – NORTHERN DEVELOPMENT INITIATIVE TRUST
RESOLUTION NO. 272/19
M/S Councillors Paice / Quibell
“THAT Councillor Markin be appointed as the representative for Hudson’s Hope on the
Northeast Regional Advisory Committee of the Northern Development Initiative Trust to
replace Councillor Paice with Councillor Quibell continuing as the Alternate
representative.”
CARRIED

16. PUBLIC INQUIRIES

17. NOTICE OF CLOSED MEETING
RESOLUTION NO. 273/19
M/S Councillors Gibbs / Summer
“THAT Council recess to a Closed Meeting for the purpose of discussing the following
items(s):

Agenda items – Land Proposal regarding BC Hydro – Site C - Community Charter
Section 90(1)(e) – the consideration of information received and held in confidence
relating to negotiations between the municipality and a provincial government or the
federal government or both and a third party.”
CARRIED

18. ADJOURNMENT

Mayor Dave Heiberg declared the meeting adjourned at 7:59 pm. 
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DIARY Diarized 
Conventions/Conferences/Holidays 
Commercial Water Rate Increase-Annual Budget 
Consideration 08/04/19 

Certified Correct: 

_______________________   _______________             _________ 
Dave Heiberg, Chair/Mayor      Jeanette McDougall, Corporate Officer 
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THE DISTRICT OF HUDSON’S HOPE 

REPORT TO: Mayor and Council 

SUBJECT:  Protective Services Monthly Update 

DATE:  28 October 2019 

FROM: Robert Norton, Director of Protective Services 

INFORMATION: 

This report is a synopsis of the activities of the various branches of the Protective Services 
Department. 

Fire Department 

Year to date the department has responded to 78 calls for service. 

First Responder 32 

Motor Vehicle Incidents 15 

Hazardous Materials Response 8 

False Alarms 6 

Structure Fire 4 

Brush Fire 4 

Investigation 2 

Public Service 4 

Rescue 1 

Hydro Incident 1 

Vehicle Fire 1 
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Hudson’s Hope Fire Rescue held a fireworks safety and operations course on 19 October 2019 
to educate display supervisors on the new electronic firing system that the department has 
adopted for the 2019 display. 

In addition to the Halloween fireworks show, the department will also be conducting the annual 
door to door food drive to support the Friends of Hudson’s Hope food bank.  This food drive will 
be conducted on 05 November 2019. 

Hudson’s Hope Fire Rescue and Hudson’s Hope Elementary Secondary School will once again be 
partnering to offer the Junior Fire Fighter program to grades 10-12. This will be the 15th year of 
the program which allows local high school students the opportunity to work with the 
department in a safe and controlled environment and learn of the department’s roles and 
contributions to the community.   

Emergency Preparedness 

The Director of Protective Services attended the Hazard, Risk, Vulnerability Analysis course in 
Taylor on 08-09 October 2019. This course guides students through the process of identifying 
hazards, assessing risks, analyzing vulnerabilities, and assessing impacts of disasters on 
communities and their local authorities. The course also looks at sustainable hazard mitigation 
and the related prioritization and general management of hazards, risks and vulnerabilities 
(JIBC, 2019). 
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The Director of Protective Services also attended the 2019 Community Wildfire Resiliency 
Workshop in Fort St. John on 23 October, 2019. The province is hosting 6 of these regional 
workshops to engage local governments and indigenous communities and ask for input into the 
new Community Wildfire Resiliency Planning framework. 

The Northeast BC (NEBC) Emergency and Public Alert System continues to be advertised 
throughout the Peace through a variety of venues including print, radio, billboards, and 
attendance at trade shows. The District of Hudson’s Hope continues to promote the system on 
our Facebook page, website, PSA, and the Bulletin. To date there are 1053 subscribers within 
the Peace including 122 within the Hudson’s Hope area. To ensure that new residents to the 
area are aware of the program, the District has worked with BC Hydro to include information 
into their new employee orientations for local facilities. This information describes the merits of 
the NEBC Emergency and Public Alert system, as well as information on how to sign up. 

Bylaw 

Two unsightly premises bylaw files including one removal order have been successfully 
concluded with the property owners taking the appropriate action and returning the properties 
to a state that meets the requirements of the District of Hudson’s Hope Property Maintenance 
Bylaw 791, 2010.  

__________________________ 
Robert Norton, Director of Protective Services 

Page 17 of 47 Council Agenda - October 28, 2019



Page 18 of 47 Council Agenda - October 28, 2019

SR4



Page 19 of 47 Council Agenda - October 28, 2019



Page 20 of 47 Council Agenda - October 28, 2019

SR5



Page 21 of 47 Council Agenda - October 28, 2019



Page 22 of 47 Council Agenda - October 28, 2019

SR6



Page 23 of 47 Council Agenda - October 28, 2019



Page 24 of 47 Council Agenda - October 28, 2019



Page 25 of 47 Council Agenda - October 28, 2019

SR7



Page 26 of 47 Council Agenda - October 28, 2019



Page 27 of 47 Council Agenda - October 28, 2019

SR8



Page 28 of 47 Council Agenda - October 28, 2019



Page 29 of 47 Council Agenda - October 28, 2019

SR9



Page 30 of 47 Council Agenda - October 28, 2019



Page 31 of 47 Council Agenda - October 28, 2019



Page 32 of 47 Council Agenda - October 28, 2019



REQUEST FOR DECISION 

RECOMMENDATION: 

1. That Council rescind section 3 of the Appreciation & Recognition Policy dated
October 24, 2016.

BACKGROUND: 

The District sends approximately 150 holiday cards out to business license holders, 
surround municipalities, First Nations, contractors and retired District staff each year. 
The cost of these cards which are normally purchased from the BC Children’s Hospital 
cost $277.50 plus approximately $135.00 for postage.  

DISCUSSION: 

It seems that Holiday cards are becoming outdated. Staff suggests that we use an 
electronic card for our social media and website. This type of card can also be emailed 
along with a personal message. 

There are many different electronic cards that can be used. Here is just one example: 

RFD#:      Date:  October 22, 2019 
Meeting#:  CM102819 Originator: Becky Mercereau 
RFD TITLE:    CHRISTMAS CARDS 
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ATTACHMENTS: 

1. Appreciation & Recognition Policy with suggested edits.

Report Prepared by: _________________________  
Becky Mercereau, Office Assistant 
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Council Resolution No.163/16 Revised by Resolution No. 
Effective Date: October 24, 2016 Revised Date: Page 1 

APPRECIATION & RECOGNITION POLICY 
Council Resolution No. 163/16 

Effective Date: October 24, 2016 

Section: Administration 

Purpose: 

The District of Hudson's Hope wants to ensure our employees feel appreciated for their efforts and 
contributions throughout the year. Recognition to our employees shows that they are valuable contributors to 
the quality of life in the District of Hudson's Hope each and every year. This formal recognition is achieved 
by the District of Hudson's Hope sponsoring a Staff Christmas Party and a Summer Appreciation Event. 

We also want to recognize those businesses, contractors and other municipalities that support us throughout 
the year:  we do this by sending out Christmas Cards, in recognition of these people, in the month of 
December. 

Definitions: 

Eligible Staff Christmas Party Attendees: 

• Any employees currently employed by the District of Hudson’s Hope at the time of the party will be
invited. This includes all exempt and non-exempt employees and contractors that are receiving
income from the District. A spouse or guest is also invited to attend.

• The temporary positions of Pool Supervisor, Visitor Information Center Supervisor, Campground
Attendants and Groundskeeper are also invited.

In that these positons are temporary and could attend the Summer dinner; though these positions have 
traditionally been invited to the Xmas dinner. 

• Mayor and Council that have served during the current year are also invited to attend to show their
appreciation of our staff.

• Retired District staff and their spouses, that are receiving District of Hudson’s Hope the municipal
pension plan, will also be invited to attend.

Eligible Summer Appreciation Event Attendees: 

• Any employees currently employed by the District of Hudson’s Hope at the time of the party will be
invited. This includes all exempt and non-exempt employees and contractors that are receiving
income from the District. Depending on the type of the event, families may also invited.

Eligible Christmas card Recipients: 

• All businesses that currently hold a business license in Hudson’s Hope
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Council Resolution No.163/16 Revised by Resolution No. 
Effective Date: October 24, 2016 Revised Date: Page 2 

• All surrounding municipalities and First Nations in the region
• Any businesses and/or contractors that the District used for major projects or on a regular basis, as

determined by staff
• Retired District staff that are receiving the District of Hudson’s Hope municipal pensions plan.

Procedures or Guiding Principles: 

1. The District staff will plan the Staff Christmas Party and invite the Eligible Staff Christmas Party
Attendees; dinner will be provided by the District.

2. The District staff will plan the Summer Appreciation Event in August, which includes all Eligible
Summer Appreciation Event Attendees. The event type may be decided by staff: some options would
be a BBQ, pool party, etc.

3. Christmas Cards are ordered and then sent out to the Eligible Christmas card Recipients in the month
of December.

Page 36 of 47 Council Agenda - October 28, 2019



Treaty 8 Tribal Association 
10233 – 100th Avenue, Fort St. John, BC, V1J 1Y8 

Phone: (250) 785-0612  Fax: (250) 785-9800 or 785-2021 
Website: www.treaty8.bc.ca 

District of Hudson’s Hope – Mayor Dave Heiberg 

PO Box 330  

Hudson’s Hope, BC, V0C 1V0  

Email: mayor@hudsonhope.ca 

September 23, 2019 

Attn: Mayor Dave Heiberg 

Request for Letter of Support 

“The Treaty 8 Tribal Association (T8TA) was created to provide advisory services to Treaty 8 

First Nations for the purpose of achieving economic prosperity and a healthy environment.” 

Treaty 8 is embarking on an exciting venture which aims to educate First Nations on responsible 

use of cannabis as well as providing support to the communities in developing policy in relation 

to cannabis. We are very cognizant of the opioid crisis and the impact it has had in the North 

East as such, Treaty 8, Leadership, and multi-disciplinary agencies plan on working in 

collaboration to find solutions to address the crisis. Those solutions will include exploring 

cannabis as an alternative to pain management and its viability as an exit strategy from opioid 

abuse. Feedback from community cannabis education events have indicated that the public in 

general are noting these as solutions. While our priority is to the Nations that work with Treaty 8, 

we would very much like to ensure that this education is available to everyone in the North East.  

We send this communication to request a letter of support and further, to this ask if your 

organization would be interested in lending their support by committing to participating in a 

‘working group’ or if your organization has other means of support we would be most interested 

to hear. 

You may send your letter to my attention either by: 

Fax – 250-785-2021 

Email – dcalliou@treaty8.bc.ca 

Mail – 10233-100 Avenue, Fort St John, BC, V1J 1Y8, Attn:  D. Calliou. 

We would like to take this opportunity to thank you in advance for your generous support and 

look forward to moving this project forward. 

Kind Regards, 

Diane Calliou, Director of Administration 
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From: May-Poole, Tanner EAO:EX <Tanner.MayPoole@gov.bc.ca>  
Sent: October 17, 2019 4:33 PM 
Cc: Robinson, Tiffany EAO:EX <Tiffany.Robinson@gov.bc.ca>; Leung, David EAO:EX 
<David.Leung@gov.bc.ca>; Walton, Lindsay EAO:EX <Lindsay.Walton@gov.bc.ca> 
Subject: PLEASE RESPOND by Friday, October 25, 2019: Frontier Project – EA Working Group Meeting 
Initiation  

Hello, 

Enbridge Frontier Inc. (Enbridge) proposes to construct a natural gas liquids straddle plant and 130 to 
170 kilometre (km) pipeline in northeastern British Columbia. The straddle plant and initiating pump 
station are located approximately 36 km west of Chetwynd, and the pipeline is proposed to span from the 
straddle plant to Taylor. The Frontier Project is also proposing a 15 to 45 km long electrical transmission 
line with associated substation at the straddle plant.  

Further information on the Frontier Project is available on our website at 
https://projects.eao.gov.bc.ca/p/5d49e9ef4cb2c7001b13ce23/ 

The Environmental Assessment Office (EAO) has established an advisory Working Group. The Working 
Group consists of provincial, local government and Indigenous nation representatives to assist the EAO 
with the environmental assessment (EA) of the Frontier Project.  

An introductory Working Group meeting will be held in Fort St. John on either November 19 or 20, 
2019. Please let us know by Friday, October 25 your preferable date of the meeting and if you will 
be attending the Working Group meeting in person or via teleconference. A calendar invite will be 
sent following date selection. 

The objectives of the introductory Working Group meeting are to provide: 
• an overview of the Frontier Project and key potential effects;
• an overview of the EA process for the Frontier Project;
• an overview of the draft Valued Components; and
• an opportunity for the Working Group to ask questions and have a discussion of preliminary

issues and concerns to help inform the Working Group’s feedback on various milestones in the
EA process.

In preparation for the Working Group meeting, please find attached the Environmental Assessment 
Advisory Working Group Terms of Reference. A draft agenda and PowerPoint presentation for the 
Working Group meeting will be sent out in the coming weeks.  

If you have any questions or require further information, please contact me by telephone at 778 698-9322 
or by email at Lindsay.Walton@gov.bc.ca. You may also contact Tanner May-Poole, Project Assessment 
Officer, by telephone at 778 698-9185 or by email at Tanner.MayPoole@gov.bc.ca. 

We look forward to working with you on the Frontier Project EA. 

Thank you, 

TANNER MAY-POOLE 
Project Assessment Officer 
Environmental Assessment Office 
Government of British Columbia 
OFFICE: 778-698-9185 
MOBILE: 778-676-4681 

The EAO respectfully acknowledges that it carries out its work on the traditional territories of Indigenous nations throughout 
British Columbia. 
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Environmental Assessment Advisory Working Group 
Terms of Reference 

Prepared by: 

Environmental Assessment Office 

December 2013 
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1 

1.0 PURPOSE OF THE ADVISORY WORKING GROUP 

An environmental assessment (EA) evaluates the potential direct and cumulative
adverse impacts (environmental, economic, social, heritage and health) associated with
a proposed project. The advisory working group (working group) is the principal forum
for the technical review of the proposed project. The working group provides advice to
Environmental Assessment Office (EAO) and the proponent on technical issues that fall
within each working group member’s mandate.

2.0 MEMBERSHIP 

The working group is made up of provincial, federal and local government staff with
the mandates and skill sets relevant to the review of a proposed project and
representatives of potentially-affected Aboriginal groups as set out in the
section 11 Order issued for the EA for a proposed project. During the course of an EA,
EAO seeks and considers advice from the working group in order to understand and
assess the potential adverse effects associated with a proposed project. It is therefore
important that each working group member has the:

 capacity and resources to fully participate in the EA, which includes attending
working group meetings as necessary, and contributing to the review of the
Application and other EA documents; and

 authority to provide advice to EAO and the proponent on behalf of their
organization. The proponent is not a member of the working group; however,
the proponent is required to consult with the members of the working group
individually and as a group during the EA.

Note: Aboriginal groups are important members of the working group. The discussion
and identification of project impacts on Aboriginal interests that occurs during the
working group discussions forms part of both EAO’s and the proponent’s consultation

records. The working group is not the only forum for discussion of issues important to
Aboriginal groups; Aboriginal groups will have additional consultation opportunities
with EAO and with the proponent related to potential impacts on their Aboriginal
interests.

3.0 GUIDING PRINCIPLES 

The following guiding principles apply to the working group, and to any individuals who
are providing expert review on behalf of the designated working group member:

 Communication and information sharing – information is shared freely with
and amongst EAO, government agencies and Aboriginal groups involved in the
EA, and with the proponent.

 Confidentiality – the distribution of draft EA documents, such as draft
Application Information Requirements, issue tracking tables, draft Assessment
Report and draft Certificate conditions, is limited to individuals assisting with
the review of documents and the provision of comments to EAO.
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 Transparency – comments made by the working group through the review
process may be made available to the proponent and to the public in
accordance with the Public Consultation Policy Regulation and EAO’s policy
and practice.

 Relevance – working group members will provide advice and information that
is within their organization’s mandate, and that is consistent with the
organizations established policies, procedures and standards. Members are
expected to interpret and communicate their organization’s policies and
technical requirements within the context of the EA.

4.0 ROLES AND RESPONSIBILITIES 

EAO manages the EA and must ensure that the process is conducted in accordance
with the requirements of BC’s Environmental Assessment Act, its regulations and EAO’s

policies and practices. EAO establishes and chairs the working group, and is
responsible for:

 ensuring that working group members understand their roles and responsibilities
in the EA;

 ensuring that working group members are informed of all relevant project
plans, EA timelines, and expectations/needs for working group review and
comments; and

 tracking issues raised by working group members that need to be addressed
during the EA, or referred to subsequent permitting processes.

Working group members are responsible for providing timely advice to EAO on:
 key EA documents including, but not limited, to the selection of Valued

Components, Application Information Requirements, Application and EAO’s
Assessment Report;

• government policy direction and/or gaps that may affect the conduct of the EA;
 potential conflicts with the legislation and/or regulations of their organizations;
 EA information requirements versus permitting design and information

requirements. It is important to focus on the level of detail appropriate to the
EA; and

 technical issues that may be raised by the public during the public consultation
process.

As per the terms of the section 11 Order, the proponent may also consult directly with
working group members regarding a proposed project in order to productively identify
and seek resolution to specific issues.

5.0 ADMINISTRATION OF THE WORKING GROUP 

The amount of time required from working group members will vary by stage in the EA
process, and the key issues being addressed. Table 1 provides a list of key milestones
in the EA process, and the associated working group activities and deliverables.
EAO may choose to establish technical sub-working groups for project-specific key
topics, for example: water quality; fisheries; terrestrial wildlife; and social and economic
assessments.
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EAO may also engage working group members individually on matters within their
organizations’ mandates.

5.1 Timelines, Schedule and Meetings 

Working groups will be active from the early pre-Application stage until the end of the
Application review stage, and may also be involved in post-EA activities such as
amendments and compliance monitoring in the case of some members. Timelines for
the EA process vary significantly from one project to another, as does the intensity of
effort. The pre-Application phase does not have a defined regulatory timeline, except for
the evaluation of the Application for completeness (prior to its acceptance for review).
The Application review phase has a 180-day timeline for review and referral to the
responsible ministers.
Most of EAO’s engagement with the working group members will be conducted by
written (usually electronic) correspondence. In-person, telephone, and online meetings
will be scheduled as needed. Full working group meetings tend to be held on aspects of
the EA that apply to all members, and in general occur less frequently than technical
sub-working group meetings. Meetings will be held in locations that best accommodate
attendees and reduce attendees’ overall travel requirements, often in the region of the
proposed project. To facilitate working group preparation, meeting agendas and
materials will be provided with advance notice and reasonable time for review.
Recognizing that working group members may be participating in more than one EA
concurrently, EAO will endeavour to coordinate and schedule meetings to avoid
conflicts with other project meetings and, where feasible, will consider combining
meetings for similar projects occurring in proximity to one another.
At various points in the EA process, EAO will establish timelines for the working group
to review and provide comment on documents. EAO commits to providing clear
direction regarding timelines, and to considering all comments received by the specified
deadlines. EAO may not be able to fully consider and respond to late comments.
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Table 1: Environmental Assessment Working Group (WG) Roadmap

Pre-Application (no regulatory timeline)

EA Activity Involvement of WG WG Deliverable 

EA is initiated (section
10 Order)

Federal, provincial and local
government agencies and Aboriginal
groups are informed of the EA.
Federal, provincial and local
governments are invited to identify a
representative for the WG.

WG representatives
identified to EAO.

Scope, procedures and
methods of EA are
developed (section 11
Order)

WG is formally established in the
section 11 Order. Section 11 Order
identifies Aboriginal groups invited to
the WG.

WG members may be asked to provide
feedback regarding the scope of
project components and activities.

WG notified when section 11 Order
issued.

Potential written comments
on scope of EA.

Identification and
selection of valued
components (VCs)

Review of proponent’s initial proposed 

VCs, indicators and pathways.
Written comment on
suitability and adequacy of
valued component
selection and rationale.
Participation in sub-group
discussions if required.

Application Information
Requirements (AIR)

Review of draft Application Information
Requirements to ensure complete and
appropriate project-specific information
for completing an Application.

Review and respond to proponent’s 

issue tracking tables.

Written comment on
information requirements,
including valued
components, planned
studies, and
appropriateness of
methodologies.
Written comment on
content of proponent’s

issue tracking tables, and
adequacy of proponent’s 

responses to issues raised.
Participation in sub-group
discussions as required.
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Technical issues
identification and
resolution

As requested, participate in focused
technical sub-working groups
established by EAO to identify and
resolve issues or gaps, and provide
guidance to help ensure the correct
information is identified, collected
and/or presented to resolve issues or
gaps.

Review baseline reports.

Provide feedback on proponent’s draft

chapters of EAC Application.

Deliverable and format
adapted to specific project
circumstances. Would
likely be a series of sub-
group meetings and
correspondence with EAO
and proponent on
methodology, baseline
studies, mitigations and
preliminary results over the
course of the pre-
Application period.

Evaluation of
Application
(“screening”) – 30 days

Review those sections of the
Application within the mandate of the
WG member’s organization to
determine if the information required by
the AIR is present in sufficient detail to
conduct a review of the Application.

Written advice on the
presence/absence and
adequacy of required
information.
Possible full WG meeting or
conference call.

Application review (180-day timeline to complete review) 

EA Activity Involvement of WG WG Deliverable 

Review of Application Detailed evaluation of sections of
Application relevant to WG member
organizational mandate.

Focus on evaluation of proponent’s 

assessment of residual adverse direct
& cumulative effects, adequacy of
baseline studies, proposed mitigation
measures, characterization of residual
effects, significance analysis, and
follow-up monitoring.

Written comments, usually
due around day 45-60.
Possible full WG meeting.
Technical sub-WG
meetings likely.
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Review of EAO draft
Assessment Report

Review and comment on EAO’s draft

assessment of the project’s potential 

residual effects and the
characterization of the factors that
contribute to the significance
determination in the areas relevant to
the organization’s mandate.

EAO will provide at least one
opportunity to review the draft Report.

Written comments, usually
sought around days
90-130.

Review of EAO certified
project description and
table of conditions

Review and comment on the proposed
certified project description. Review
may be targeted to agencies with
concurrent or subsequent permit
requirements, and/or organizations that
have compliance or monitoring
responsibilities.

Comment on and contribute to the
development of the table of conditions
for the EA Certificate.

Written comments, during
second half of the
Application review period.
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Mayor Dave Heiberg 
District of Hudson’s Hope 

Dear Mayor Heiberg: 

RE: Let’s Talk Community Foundation engagement opportunities 

As you may know, Council is exploring the establishment of a Fort St. John Community Foundation to bring 
people and resources together to enhance our charitable sector and further support the things that matter to 
our community. 

I would like to personally invite you to attend our public consultation event to share your input about how the 
City could collaborate with the District of Hudson’s Hope to ensure this foundation provides long-term support 
for our community. I would greatly appreciate hearing your thoughts about inclusive community leadership, 
building endowments for our future, and what effective community giving looks like. 

Our Public Café consultation is being held Thursday, October 24, from 5:30 to 8 pm at Whole Wheat and Honey 
Café. On October 23, we will launch a public survey on the City’s letstalk.fortstjohn.ca public engagement 
website and we invite you to share your input there as well.  

We are also working closely with existing charitable fundraising groups and our business and non-profit 
communities to explore how we can enhance our community through philanthropy. It is only through a truly 
community-based initiative that we can develop a charitable model that will sustain our region for generations 
to come. 

Please let me know if you have any questions. I look forward to engaging with you on this important community 
initiative. 

Sincerely, 

Mayor Lori Ackerman 

October 22, 2019 
File #0400-50 

via email 
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