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District of Hudson’s Hope 

Request for Proposal 
Animal Control Warden 

 
 
The District of Hudson’s Hope invites the submission of a bid to supply the services of an 
Animal Control Warden for an approximate period of two years within the municipality. 
 
A copy of the Request for Proposal may be picked up during regular office hours 8:30 am to 4:30 
pm at the District Office located at 9904 Dudley Drive, Hudson’s Hope, BC, or on the District 
website at http://hudsonshope.ca/business/tenders/ 
 
To be eligible to submit a bid for the Animal Control Warden, the tender documents must be 
obtained and the tender form completed. 
 
Sealed Request for Proposals clearly marked “Animal Control Warden” should be mailed or 
delivered to the following address by   04:00 pm, 22 January 2018.                                                   
 

Tom Matus, CAO 
District of Hudson’s Hope 

PO Box 330, 9904 Dudley Drive 
Hudson’s Hope, BC     V0C 1V0 

 
Request for Proposals will be evaluated on the basis of experience, references, completeness of 
the Proposal, price and other factors as determined by the District. It is the District’s intent to 
enter into a two year contract with the successful proponent. 
 
The District reserves the right to arbitrarily accept or reject any or all submissions and to waive 
irregularities at its own discretion.  The lowest or any submission will not necessarily be 
accepted and the District reserves the right to negotiate terms and conditions with the successful 
proponent. 
 
 
For more information contact: Wallace Roach, Safety and Bylaw Enforcement Officer 
Telephone: 250-783-9901  

http://hudsonshope.ca/business/tenders/
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The District of Hudson’s Hope invites the submission of a bid to supply the services of an 
Animal Control Warden for Hudson’s Hope. 
 
This Tender Document includes the following: 
 
1. Invitation to Tender 
2. Instructions to Bidders 
3. Tender Form 
4. Animal Control Warden Contract, including attached schedules A, B, C and D. 
 
The Contract Work 
 
Generally, the Work requires the successful bidder to: 
 administer and enforce the provisions of Animal Control and Licensing Bylaw No. 589, 

1999 
 issue tickets for infractions of Bylaw No. 589 
 provide a suitable site for the operation of a Pound (pens and equipment to be provided by 

the municipality); 
 provide shelter and care for animals and birds that are impounded. 

 
The Work is described in greater detail in the Animal Control Warden Contract. 
 
These Instructions to Bidders and the Contract may not contain all the information which a 
bidder may require and it is the bidder's responsibility to make all enquiries necessary to submit 
an informed bid. 
 
The District of Hudson’s Hope shall not be liable for any expense, damage, loss or other liability 
for any misinformation, inaccuracies or omissions in these tender documents or in any material 
or information supplied by it relating to this tender, whether oral or written, or any 
misunderstanding or error by the responder. 
 
Completing the Tender 
 
Tenderers must complete and submit the Tender Form and include the following matters: 
 
1. Proposed location of Pound. 
2. Make, model and year of vehicle intended to be used for the Work. 
3. Attach a separate description of experience and two references. 

 
If the bidder is a sole proprietor or a partnership, the form must be executed by the proprietor or 
a partner (including his or her capacity) and must be witnessed. 
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If the bidder is a corporation, the form must be executed by an authorized signing officer 
(including his or her title) and the corporate seal affixed.  Note that if the bidder is a company, it 
must be registered to carry on business in British Columbia. 
 
Note that all lump sum charges must include all applicable taxes. If applicable, bidders must 
insert their GST registration number on the Tender Cost Form. 
 
Tender Deadline 
 
Bids will not be considered and will be rejected unless they are enclosed in a sealed envelope 
with the words “Animal Control Warden Tender” and addressed on the outside to: 
 

Tom Matus, CAO 
District of Hudson’s Hope 
Box 330, 9904 Dudley Drive 
Hudson’s Hope, B.C. 
V0C 1V0 

 
and delivered to the Municipal Office by 04:00 p.m. (local time) on Monday, January 22, 2018. 
Any bid received after that time or inadvertently opened because it was not properly marked will 
not be considered and will be returned. 
 
Bids may be withdrawn on written request by the bidders where the request is received by the 
municipality prior to the submission deadline. 
 
Selection Criteria 
 
All bids received by the submission deadline and conforming to the requirements of this tender 
call will be evaluated on the basis of the merits of tender price, the bidder’s experience and such 
other factors as the municipality may in its sole discretion determine. Consideration of the 
proposed location for the Pound will include the following factors:  
(a) Suitable grounds, 
(b) Accessibility for the general public to locate, 
(c) Utilities and other services available, 
(d) The potential for objection by surrounding resident due to animal noise and smells, 
(e) Potential for future expansion, 
(f) Detrimental features on adjacent property, 
(g) Zoning requirements, and 
(h) Drainage of the site. 
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The lowest of any bid may not necessarily be accepted. The District of Hudson’s Hope reserves 
the right in its sole discretion to reject any or all bids, including a bid which exceeds the 
municipality’s budget for this work, and to accept any bid which is considered to be in the best 
interests of the District of Hudson’s Hope. 
 
The municipality may, but is not required to, request clarification or further information 
respecting any bid or any bidder. 
 
The District of Hudson’s Hope may, but is not required to, waive any informality in a bid or to 
accept an irregular or incomplete bid, except as set out in these Instructions to Bidders. 
 
Time for Acceptance 
 
There will be no public opening of bids or publication of the results. The District of Hudson’s 
Hope will open bids after the deadline and will evaluate each bid to determine whether it 
conforms to the terms of these Instructions to Bidders. 
 
After the submission deadline, all bids are irrevocable and open for acceptance by the District of 
Hudson’s Hope until 12:00 noon (local time) Friday, January 26, 2018. 
 
All bidders will be notified by the District of Hudson’s Hope, in writing, whether its bid has been 
accepted. 
 
The successful bidder will be required to execute the Contract and to deliver the proof of 
required insurance and coverage under the Workers' Compensation Board within 3 working days 
of receiving notice of award from the District of Hudson’s Hope and prior to commencing the 
work. 
 
Addendum 
 
Responders are required to notify the District of Hudson’s Hope of any ambiguities or omissions 
in the tender documents.  Notices must be in writing and delivered in sufficient time for the 
municipality to issue an addendum.  Changes to the Tender Documents may only be made by the 
issuance of Addenda by the District of Hudson’s Hope. Oral explanations or instructions will not 
be binding on the municipality. 
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District of Hudson’s Hope 
Animal Control Warden 

TENDER FORM 
 
Bidder’s Name, Address and Signature: 
 
  
Full Legal Name of Corporation, Partnership or Individual 
 
  
Mailing Address 
 
    
Email Address GST Registration No. (If applicable) 
 
   
Telephone  
 
In submitting this bid, I certify that: 
• I have read and understand the terms and conditions of the Tender Documents and I will 

execute a contract for services if my tender is accepted. 
• The following lump sum charges include providing the services of Animal Control Warden, 

the provision of a vehicle complete with fuel, lubricants, insurance, licensing and any other 
related expenses, not to be reimbursed by the municipality. 

• I am able to be insured for public liability in an amount of $2,000,000 (minimum) and I will 
qualify to receive coverage under the Workers’ Compensation Board of BC as specified in 
the Instruction to Bidders. 

 
 

 Lump Sum Contract Charge * 

From February 1, 2018 until January 31, 2019 $ 

From February 1, 2019 until January 31, 2020 $ 

* (inclusive of GST) 

 
    
Authorized Signatory Date 
 
 
    
Witness Date 
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THIS AGREEMENT , made in duplicate and dated for reference this 1st day of February 2016, is 

BETWEEN 

DISTRICT OF HUDSON'S HOPE 
9904 Dudley Drive 
PO Box 330 
Hudson's Hope, BC  V0C 1V0 

(the "Municipality") 
PARTY OF THE FIRST PART 

AND 

 (the "Animal Control Warden") 
PARTY OF THE SECOND PART 

WITNESSETH:  That the Animal Control Warden and the Municipality, in consideration of the fulfillment of 
their respective promises and obligations, have setforth, covenant and agree with each other as follows: 

SERVICES 

1. The Animal Control Warden shall perform the following services, which includes furnishing all 
labour, a vehicle, equipment and supplies not otherwise provided by the Municipality, (as set out in 
Schedule "B" to this Agreement), that are necessary to carry out the work as enumerated and 
described in this Agreement:
(a) administer and enforce the provisions of Animal Control and Licensing Bylaw No. 589, 

1999, (which forms Schedule “C” of this Agreement);
(b) issue tickets under Municipal Ticket Information System  Bylaw No. 590, 1999, 

(which forms Schedule “D” of this Agreement), when the provisions of Bylaw No. 589 
have been violated and provide the Municipality with a copy of all tickets issued.  The 
Municipality shall be responsible for the collection of outstanding fines resulting from the 
issuance of tickets; and

(c) be responsible for the care and maintenance of the Pound, which shall be set up on 
property provided by the Animal Control Warden and operated in accordance with the 
guidelines set out in Schedule “A” to this Agreement. 

(collectively, the "Services") 

STANDARDS OF PERFORMANCE 

2. The Animal Control Warden shall provide the Services efficiently and diligently, and shall keep the
the Services under his or her personal control throughout the term of this Agreement.  The
Services shall be provided on a seven (7) days per week basis.

3. The Animal Control Warden shall conduct regular patrols of the Municipality with the exception of
the Beryl Prairie and Farrell Creek areas and properties south of the Peace River, unless
specifically requested to attend to a concern by a resident or the Director of Protective Services or
the Chief Administrative Officer

4. The Animal Control Warden shall use due care that no person, animal or property is injured and
that no rights are infringed upon in the performance of the Services.

5. In addition to any other matter, thing or service required to be supplied or performed, the Animal
Control Warden shall be required to provide, operate and properly maintain at his or her sole
expense:
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(a) a suitable, roadworthy vehicle to safely carry out the Services; and
(b) a local telephone number that can be used in connection with the provision of the

Services.

REMUNERATION 

5. Subject to the rights of the Municipality as otherwise provided herein and upon the timely delivery
of invoices for the Services, the Municipality agrees to pay as full compensation, (inclusive of all
applicable taxes), to the Animal Control Warden on or before the 15th day of following month:
(a) per month from the 1st day of February 2018 to the 31st day of January 2019
(b) per month from the 1st day of February 2019 to the 31st day of January 2020.

(the "Fee") 

6. Notwithstanding section 5, above, the Animal Control Warden shall be paid mileage as per the
Council Remuneration and Reimbursement of Expenses Bylaw No. 840, 2014 for vehicle expenses
when authorized to travel beyond the municipal boundaries to transport an animal to a
veterinarian or recognized facility for euthenasia.  Also, the Municipality shall pay on the basis of
third-party invoices for the rental of animal trailers that are required for transporting farm animals.

7. The Municipality may withhold or nullify the whole or part of any monthly payment to the extent
necessary to protect itself from loss on account of:
(a) the Animal Control Warden's negligence and/or not satisfactorily performing the Services;

or
(b) unsatisfied claims for damages caused by the Animal Control Warden in the performance

of the Services.
When all the above conditions have been rectified by the Animal Control Warden, payment may 
be made upon consideration, for the amounts withheld.  If the Animal Control Warden disputes 
the actions of the Municipality, he or she shall provide written notice to the Municipality detailing 
the disputed matters and the reasons for the dispute and the parties shall meet within 14 days 
from the date of the notice to attempt to resolve the dispute.  If the parties are unable to resolve 
the dispute then the matter shall be referred for determination by a single arbitrator appointed 
under the Commercial Arbitration Act. 

NATURE OF THIS AGREEMENT 

8. This is an agreement for the performance of services and the Animal Control Warden is engaged
under this Agreement as an independent contractor for the sole purpose of providing the
Services.  The Animal Control Warden is an independent contractor and not the servant,
employee or agent of the Municipality.  Employees of the Animal Control Warden are not
employees of the Municipality for any purpose.

9. The Animal Control Warden is solely responsible for any and all remuneration and benefits
payable to the Animal Control Warden’s employees, and all payments or deductions required to
be made by any enactment, including those required for the Canada Pension Plan, employment
insurance, workers’ compensation or income tax.

10. The Animal Control Warden shall report to the Director of Protective Services or in his absence
the Chief Administrative Officer.

11. The Animal Control Warden shall carry out reasonable orders of the Director of Protective
Services and the Municipal Council relevant to this Agreement and shall comply with the
requirements of all Bylaws of the District of Hudson's Hope.

12. The Animal Control Warden declares that in tendering for the Services and in entering into this
Agreement, he or she had either investigated the nature of the Services and all local conditions
that might affect a tender for the Services or that not having done, is willing to assume and does



 Page 3 
Animal Control Warden 

District of Hudson’s Hope 

hereby assume all risks or conditions arising or developing in the course of the Services, which 
might or could make the Services or any part thereof more expensive in character, or more 
onerous to fulfill, than was known when the tender was made or the Agreement signed.  

ENTIRE AGREEMENT 

13. This Agreement constitutes the entire agreement between the parties concerning the provision of
Services and this Agreement terminates and supersedes all prior agreements, understandings,
collateral representations and warranties, oral or written, concerning its subject matter.

TERM OF AGREEMENT 

15. This Agreement shall be in effect from the date of execution until the completion of the Services
on the 31st day of January 2020, with an extension option of an additional year, subject to
agreement by both parites, and earlier termination in accordance witht his Agreement.

16. Upon completion of the Services, the Animal Control Warden shall notify the Municipality in writing
that he or she has completed the Services and request, by invoice, final payment of the
remuneration, if applicable.

NOTICE 

17. Any notice, direction, demand, approval, certificate or waiver which may be or is required to be
given under this Agreement must be in writing and be delivered or sent by facsimile transmission,
addressed as follows:
(a) To the Municipality:

District of Hudson’s Hope (Facsimile: 250-783-5741) 
9904 Dudley Drive 
Box 330 
Hudson’s Hope, BC, V0C 1V0 
Attention: Chief Administrative Officer  

(b) To the Animal Control Warden:

or to such other address or facsimile number of which notice has been given as provided in this 
section. 

18. Any notice, direction, demand, approval or waiver that is delivered is to be considered to have
been given on the next business day after it is dispatched for delivery.  Any notice, direction,
demand, approval or waiver that is sent by fax transmission is to be considered to have been
given on the day it is sent, if that day is a business day and if that day is not a business day, it is to
be considered to have been given on the next business day after the date it is sent.  If a party
changes its address or facsimile number, or both, it must immediately give notice of the change to
the other party as provided in section 17.

INDEMNIFICATION AND INSURANCE 

19. The Animal Control Warden agrees to indemnify and save harmless the Municipality, its officers,
employees, agents and elected officials from and against all claims, demands, losses, costs,
damages, actions, suits or other proceedings arising out of, related to, occasioned by or
attributable to the Services provided by the Animal Control Warden, his or her employees,
servants or agents.  The Animal Control Warden covenants to obtain and keep in force during the
term of this Agreement, at his or her sole expense, insurance protecting himself or herself and the
Municipality (without any rights of cross-claim or subrogation against the Municipality) against
claims for personal injury, death, property damage or third party or public liability claims arising out
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of, in connection with or in any way related to the Services provided under this Agreement, in an 
amount not less than $2,000,000. 

20. The Animal Control Warden covenants to obtain and keep in force during the term of this
Agreement, at his or her sole expense, public liability and public damage insurance, for the
business use rate class, on all vehicles owned, operated or licensed in the name of the Animal
Control Warden that are used in providing the Services under this Agreement, in an amount not
less than $2,000,000.

21. The Animal Control Warden shall maintain coverage with the Workers’ Compensation Board of
BC during the term of this Agreement for himself or herself and any employees.

22. The Animal Control Warden shall provide proof of insurance or WCB coverage to the Municipality,
upon request.

AMENDMENT 

25. This Agreement may only be altered or amended by mutual agreement of the parties in writing.

TERMINATION 

26. The Municipality may terminate this Agreement after one month's notice to the Animal Control
Warden if, in the opinion of the Municipal Council, the Animal Control Warden fails to satisfactorily
perform the Services.  Once the Agreement is terminated and on receipt of an invoice from the
Animal Control Warden, the Municipality shall pay the proportional sum of the Fee for the Services
that were completed.

NO ASSIGNMENT 

27. The Animal Control Warden shall not transfer or assign this Agreement or subcontract to any
other party or person without first obtaining the written approval and consent of the Municipality.

NO WAIVER 

28. The waiver by either the Municipality or the Animal Control Warden of any breach or violation of
any provision of this Agreement shall not operate nor be construed as a waiver of any subsequent
breach or violation.

SEVERABILITY 

29. If any portion of this Agreement is held invalid by a court of competent jurisdiction, the invalid
portion shall be considered severed from the rest of this Agreement and the invalidity of that
portion shall not affect the validity of the remainder of this Agreement.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seals at Hudson's Hope, 
British Columbia, on the dates noted below.. 

On the      day of                    2018, the ) 
Corporate Seal of the District of Hudson’s ) 
Hope was affixed in the presence of: )

)
)
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) 
____________________________________ ) c/s 
Mayor )

)
)

____________________________________ ) 
Chief Administrative Officer ) 

Signed and Sealed on the      day of ) 
, in the presence of: ) 

)
)

___________________________________ ) 
Signature of Witness )

)
___________________________________ ) __________________________________ 
Name )     , Animal Control Warden 

) 
___________________________________ ) 
Address ) 

) 
___________________________________ ) 
Occupation ) 
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Schedule “A” 

Standards for the Operation of the Pound 

Animals in the care and custody of the Animal Control Warden shall, at all times, be cared for and treated 
humanely.  The guidelines set out below will be followed for the operation and maintenance of the Pound. 

Separation of Animals: 

1. Dogs from cats.
2. Sick animals from healthy.
3. Puppies and kittens from adults, unless nursing.
4. Injured animals from uninjured.
5. Aggressive animals from others.
6. Nursing animals from others.
7. Bitches in heat from others.
8. Population separation to prevent overcrowding (see also paragraph below regarding Population and

Density).

Heat and Ventilation: 

The animal pens are designed so that the interior is dry.  Electric heating pads, placed under blankets, are 
to be used during periods of cold weather.  Many breeds of dogs can tolerate lower temperatures so long 
as they are dry, away from drafts and acclimatized. 

The object is to maintain conditions that will not cause discomfort during extremes in weather.  Provision 
should be made regarding the particular animal, its age, breed, and physical condition. 

Animal Care: 

Feeding: 
1. Daily feeding in adequate quantity and nutrition for sustenance and good health.
2. Provision for extra feeding of young animals and other special cases
3. Use of clean (daily) sterile dishes.

Watering:

Clean drinking water available at all times. 

Cleaning: 
1. Isolate animals during cleaning of pens - do not expose animals to dampness or disinfectants during

the cleaning routine.
2. Regularly pick up droppings and soiled food.
3. Wash and disinfect pens regularly.
4. Clean beds regularly.
5. Disinfect water and feed dishes, and cat litter containers daily.

Sickness and Disease: 
Check animals daily for: 
1. Physical condition
2. Stool
3. Nasal discharge
4. Lameness
5. Appetite
6. Skin disease
7. Parasites



 Page 7 
Animal Control Warden 

District of Hudson’s Hope 
 

(Obvious problem indicators are runny eyes or nose, discharge, diarrhea, malnutrition, skin sores, 
deformities, abnormal behavior, dehydration.) 

Note:  Isolate ill, diseased or injured animals and treat or contact a veterinarian within a reasonable period 
of time. 

Other Considerations: 

Security: 
1. Pens to be locked and secured if no attendant on duty. 
2. The Pound area is to be posted “Out of Bounds”. 
3. Visit the Pound every 24 hours and more often when young animals requiring special attention are 

being held. 
4. Take precautions to prevent the escape of animals. 

Storage: 
1. Store feed in a vermin-proof and contamination-free location. 
2. Store chemicals and disinfectants in a safe place. 

Population and Density: 
1. Prevent over crowding and congestion of the animal population. 
2. Maximum of 2 to 3 dogs per pen. 
3. Arrange animals for similar sizes, habits and aggressive tendencies. 
4. Isolate diseased, sick or injured animals. 

Transportation of Animals: 

Portable containers, supplied by the Municipality, are to be secured to the designated vehicle so that they 
do not slide about and located so that exhaust fumes are not entering the containers.  A blanket or mat is 
to be used during cold temperatures or during trips of long duration. 
Appropriately designed trailers are to be used for farm animals that must be transported. 
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Schedule "B" 
 

Equipment and Supplies List 
 
 
The Municipality will provide the following equipment and supplies to the Animal Control Warden during 
the term of this Agreement. 
 
Municipal Equipment: 

1. One wooden framed structure (approximately 10' x 20') with three pens for keeping dogs and cats 
that is to be set up on property of the Animal Control Warden and which is designated for the 
impounding of animals. 

2. Portable container(s) to be used for transporting dogs and cats. 
3. Electric heating pads with extension cords to be used during cold weather. 
4. Telephone answering machine 
5. Two magnetic decals to be affixed to the vehicle of the Animal Control Warden so that it is 

properly identified. 
6. One uniform shirt, pants, and jacket. 
 
 
Supplies to be Replentished by the Municipality: 

1. Animal Food 
2. Litter 
3. Blankets 
4. Stationary used for animal control 
It is the responsibility of the Animal Control Warden to maintain this equipment and to report any damage 
or loss to the Municipality when that damage or loss is observed.  The Animal Control Warden is to notify 
the Municipality when supplies are low so that arrangements can be made for restocking.  
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